Aamunucrpauusi ropoaa Caasropoaa Anraickoro kpast

MOCTAHOBNEHMUE

18 02 2022 N 729

r. Cnaeropog

MO6 yTBepXAeHUH aAMUHUCTPATUBHOTIO I
peryiaMeHTa NpeNOoCTaBICHUs MYHHUIU-
nanpHOM ycnyrd «llepeBon xmioro
MOMEILIEHUSI B HEXUIIOE IIOMELIEHUE U
HEXUJIOTO MOMEIIEHHUs B XXHUIIOE IOMeE-
IIIEHWe» Ha TEPPUTOPHM MYHHULIMIIAIb-
HOro oOpa3oBanus ropox Criasropon
Anraiickoro kpas» (B HOBOH peJaKilun)

B coorBerctBuu c¢ KunummneiMm Kogekcom Poccuiickoin ®enepaunuu
or 29.12.2004 Ne 188-®3 (pen. ot 28.06.2021); denepaibHbIM 3aKOHOM
oT 27.07.2010 Ne 210-®3 "O6 opraHu3alyyl OIPeAOCTABICHUS IOCYAapCTBEHHBIX
1 MYHHUHUIAIBHBIX yCiIyr'; noctaHoBieHueM IlpaButenscTBa Poccuiickoit Mene-
paiuu ot 26 ceHTAOps 1994 r. Ne 1086 "O rocynapcTBEeHHOMR XHIMITHOM UHCIIEK-
un B Poccuiickoit @enepauun"; nocranoBnenueM lIlpaBurensctBa Poccuiickoi
®eneparuu ot 10 aBrycra 2005 Ne 502 «O06 yTBepkaeHUH GOpMBI YBEIOMIIEHUS
o mepeBojie (OTKa3e B MepEBOME) XKHIOTO (HEXKHUIIOro) MOMEIUEHHUS] B HEXHUIIOe
(xminoe) moMelleHUey; pacrnopspkenueM IlpaButensctBa Poccuiickoit ®enepanuu
ot 17 mexabps 2009 r. Ne 1993-p "O6 yTBep>kIeHUU CBOJHOTO NEpeyHs MepBo-
OYEepelHbIX TOCYJapCTBEHHBIX W MYHUIUNAIBHBIX YCIYr, IpPEeIOCTaBISEMBIX
B 3JIEKTpOHHOM BuJe"; PenepanbHbIM 3akoHOM OT 06.10.2003 Nel31-®d3 «O6
OOIMX MPUHIMIIAX OpraHU3alli MECTHOro camoympaBieHus B Poccuiickoii ®e-
Jlepaliiu», MO CTaH O B 4 I0:

1. YTBepauTh mpunaraeMblii aIMAHUCTPAaTUBHELN perinaMeHT MpeaocTaBIe-
HHS MyHHUITUNIATBEHOH yciryrd «[lepeBoa )XUI0ro NOMeNeHHs B HEXUII0e ToMellle-
HHE W HEXWJIOro NMOMEILIEHHUS B )XHJIOE MOMEIICHUE» Ha TEPPUTOPUH MYHHULIH-
najsHoro odbpaszoanus ropon Cnasroposn ANnTaickoro Kpas» B HOBOH pedaKIIUM.

2. ITocranoBneHue agMUHUCTpauuu ropoaa CnaBropona AnTaiickoro kpas
ot 30.04.2019 Ne 386 «OO6 yTBEp)KAEHMM aAMHUHHUCTPAaTUBHOIO perjiamMeHTa
[IpeIOCTaBIeHUS MYHHIMIIATBHON ycayrd «[IpuHSATHE NOKYMEHTOB, @ TAKXE BbI-
JaJa pelleHui o nepeBojae WM 00 OTKas3e B MEPEeBOAE XXHIOTO MOMEIICHHS B He-
KHUJIO€ MTOMEIIEHHE WIN HEXHUJIOTO MOMEIIEHHS B )KIJIOE MIOMEIICHUE Ha TEPPUTO-



pUH MYHHLMIANBHOIo o6pasoBaHHs ropoj CiaBropon Anrtaickoro Kpas», cuyu-
TaTh YTPAaTHUBLINM CHITY.

3. Hacrosimee noctaHoBieHHe 0OHApOIOBaTh Ha OGUIIMAILHOM CaiiTe aj-
MUHHUCTpanuu ropoja Cinasropona Antalickoro Kpas ¥ omyOJIuKoBaTh B COOpHHUKE

MYHUUHUIAIBHBIX NPAaBOBBIX aKTOB MyHULMNANBHOTO 00pa3oBaHus ropox Ciaasro-
pon Antaiickoro kpasi.

I'naBa ropona > JL.B. IToaropa



YTBEPXIEH

[locTanoBieHHEM aMUHUCTPALIUU
ropoaa CnaBroposaa Anraickoro kpas
ot 18 despamnst 2022 r. Ne129

AJIMUHUCTPATUBHBIA PETJIAMEHT
MNPEJOCTABJEHUA MYHULIUTIAJIBHOM YCJIIYTU «IIEPEBOJ ’KUJIOT'O
IHOMEIMEHHUA B HEXKUJIOE TIOMEIHNIEHUE 1 HEXKNJIOI'O IIOMEINEHUSA
B ’KHJIOE IOMEIIEHUE»

1. O01mHe moJI0KeHuA

1. Ilpenmer perynupoBaHHUs aIMUHUCTPATUBHOIO PETJIAMEHTA.

1.1. AJIMUHUCTPATUBHBIN pEerjlaMEeHT NPEeAOCTaBICHUs MyHULMNAIbHOW yciuyru «llepeBon
KUIIOTO MMOMCUICHHA B HEXMHJIIOEC IMOMCHIICHHE WM HCXKUIIOTO INOMCHICHHSA B KUIJIIOC ITOMCIICHUEC» (;[anee
COOTBETCTBEHHO - aJIMUHHCTPATUBHBIA pPEerjaMeHT, MyHHUIIMIAIbHasl yCIyra) yCTaHABIMBACT MOPSIAOK U
CTaHAApT MPEAOCTABICHUS] MyHULIUITAIIBHON YCIIYTH.

AJIMAHHMCTPAaTUBHBIA PETJIAMEHT OMpPEAEIISIET MOPSIAOK, CPOKH U MOCIEN0BATEIBHOCTD BBINOJHEHUS
aJIMUHUCTPATUBHBIX MPOILETYpP MO MPEIOCTABICHUIO MyHUITUIATBHON YCIYTH, TPEOOBAaHUS K MOPAIKY UX
BBITIOJTHEHUS, B TOM 4YHCJI€ OCOOCHHOCTH BBIIOJHEHUS aJMUHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOM
dopme, a TakKke OCOOCHHOCTH BBINOJHEHHS aAMUHUCTPATUBHBIX MPOLEAYP B MHOTO()YHKIIMOHAIBHBIX
[IEHTpaXx MPEeA0CTaBICHUS TOCYAAPCTBEHHBIX M MYHUIIUITAJIbHBIX yeIyT (1anee — M®ILI), hopmbl KOHTpOIIS
3a MPeNOCTaBICHUEM MYHHUIMIAIBHOM YCIYyTH, A0CyneOHBI (BHECYAEOHBINH) MOPSIOK 00XKaJOBaHUS
pemeHu W neWcTBui  (Oe3mercTBHi) amMuHUCTpanuu Topona CnaBropoga AJTalcKoro Kpas,
JOJDKHOCTHBIX JIUI AMUHUCTpAIu, pabotHrkoB MOLI.

[IpaBOoBBIE OCHOBAaHMS NIPENOCTABICHUS MYHULHIAIBHOM YCIYyTH 3akperieHbl B IIpuinoxenun
Ne 2 k HacTosIILIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. Kpyr 3asButenei.

MyHununanpHasi yciuyra rmpeaocTaBiIseTcsi COOCTBEHHUKY MOMEIICHUS B MHOTOKBAPTUPHOM JIOME
WJIM YIIOJJTHOMOYEHHOMY MM JIMILY (Zlajee - 3aBUTEIb).

1.3. TpeboBanus K MOPSIAKY HHPOPMHUPOBAHUS O MTPETOCTABICHUN MYHHIIUIIATBHON YCIYTH.

1.3.1. Uadopmanusi o0 mopsake U yCIOBUAX MHGOPMHPOBAHMS MPETOCTABICHHUS MYHUIIMTIAIBHON
YCIIYTH IIPENOCTABIIAETCS:

CHELHMATUCTOM YIOJHOMOUYEHHOIO OpraHa IMpU HENOCPEICTBEHHOM OOPAIEHUH 3asBUTENS UM €ro
MPEJCTaBUTEINS B YIIOJIHOMOYEHHBIH OpraH WM MOCPEACTBOM Tele(OHHOM CBSI3U, B TOM YHCIE IyTEM
pasMmelieHusT Ha  OQUIUAIBLHOM  caliTeé  YHNOJHOMOYEHHOTO  OpraHa B MH(OPMALUOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTn «HTepHeT» (fnanee - opUIuaNbHbIi CaliT yIIoJIHOMOYEHHOTO OpTraHa);

MyTeM pa3MeIeHus B ¢eiepaibHOM TOCy1apCTBEHHOM HH(OpMAIMOHHOM cucteMe «EauHbIii mopran
rOCYJapCTBEHHBIX U MYHHIIMIIANBHBIX YCIyT (pyHKuuit)» (nanee - EIII'Y);



IIyTEM pa3MELICHNs Ha PErMOHAIBHOM MTOPTale FOCYAAPCTBEHHBIX U MyHHIIMITAJIBHBIX YCIYT (nanee
- PIII'Y), B cayuyae eciu Takod NOpTall CO3JaH HCIOJHUTEIbHBIM OPraHOM T'OCYIapCTBEHHOW BIIACTH
cyowsekToB Poccuiickoit denepanuu;

IMyTeM pPasMCIICHUA Ha I/IH(bOpMaI_[I/IOHHOM CTCHAC B NOMCHICHUHU YIIOJHOMOUYCHHOI'O OpraHa, B
WH(pOpPMaMOHHBIX MaTepuaiax (OpOUTIOPkI, OYKIEThI, TUCTOBKH, TAMSITKH);

nyTeM MyOauKauy HHPOPMALMOHHBIX MaTepPHaJIOB B CPEACTBAX MAacCOBOM MH(OpMaIH;
IIOCPEICTBOM OTBETOB Ha MUChMEHHBIE O0pAIICHNS;

corpyaHukoM otaena M®PIl B cooTBeTcTBUM € MYHKTOM 6.3 HACTOSIIEr0 aJMHUHUCTPATUBHOIO
perjiaMeHra.

OtBer Ha TeneOHHBIN 3BOHOK JOJDKEH COJEpX aTh MH(POpPMAlMI0O O HAaUMEHOBAaHMM OpraHa, B
KOTOPBIH 0OpaTHiICs 3asBUTENb, (aMUIIMIO, UMS, OTYECTBO (IOCIEIHEE - MPH HAIWYHH) U JTOJDKHOCTH
cricnuajancTa, MpuHsABIICTO Teﬂeq)OHHBIﬁ 3BOHOK. HpI/I HCBO3MOXHOCTH IMPUHABIICTO 3BOHOK CIICIUAJIMCTA
CaMOCTOSITENTFHO OTBETHTh Ha TOCTaBJICHHBIC BOMIPOCH Tele()OHHBI 3BOHOK TepeajipecOBBIBACTCS
(mepeBoAMTCS) Ha JIPYroe JOJDKHOCTHOE JIMIO HIIM OOpaTUBLIEMYCS TPpaKAaHWHY COOOIIAeTCs HOMEp
TenedoHa, 0 KOTOPOMY OH MOJKET MOJIYYUTh HE0OX0AUMYI0 HH(POPMAIIHIO.

B ciydae moctymieHus ot 3asBUTENsS OOpallieHHsl B MUCbMEHHOM (3JIEKTpOHHON) opMe OTBET Ha
oOparieHue HarpaBJsIeTCs TakKe B MUChbMEHHOM (JIeKTpOHHOM) hopme He mo3Hee 30 KaleHIapHbIX THEH
CO [nHS peructpanuu oOpamieHus. [Ipu HampaBieHMM OTBETa YKas3bIBaeTCs JOJDKHOCTh JIMIIA,
MOJNKCABIIETO OTBET, a TAKXKE (PaMIIINs, UM, OTYECTBO (TOCIeIHEe - TPU HAIMYUH) U HOMep TenehoHa
WCIIOJIHUTEIIA.

1.3.2. CnpaBouyHast uHpOpMaIIUsI O MECTOHAXOXKICHHUH, Tpaduke paboThl, KOHTAKTHBIX TenepoHax
YIOJTHOMOYEHHOTO OpraHa, aJpece JJIEKTPOHHON MOYTHl YIOJTHOMOUYEHHOTO OpraHa pa3MelleHa Ha
odunmaasHoM caiite Aagmunuctpanuu, EIITY, PIITY.

CripaBouHasi HH(pOpMAIUSI 0 MECTOHAXOXKJCHUH, rpaduke paboThl, KOHTAKTHBIX Tenegonax MOIL],
aapece anekTpoHHOM moutsl M®I] pazmemniena Ha opunmaasHoM caiite MOII.

2. CtanaapTr npeaocTaBjieHNs MyHUIIUNIAJIbHOM YCJIYTH

2.1. HauMeHOBaHME MYHULIMITAIbHON YCITYTH.

HanmenoBanune MYHHHHHaHBHOﬁ YCIYyru - NEPEBOJ KHUJIOT0 IMOMCHICHUSA B HEXKMUIIOC IMTOMCIICHUC U
HCXNIIOT0 IOMCIICHUSA B )KMJIOC ITIOMCIICHHUC.

2.2. HaumeHoBaHue opraHa, Ipea0CTaBISIONIEr0 MyHUIIMIIAIBHYIO YCIYTY.
Anmunuctpanus ropoga Crnasroposaa Anraickoro kpas (nanee —AAMUHUCTpALM).
M®I] yyacTByeT B IpeAOCTABICHUN MYHUIIUIATIBHON YCIIYTH B YAaCTH:

- ”H(OPMUPOBAHHMS IO BOIIPOCAM MPEAOCTABICHUSI MyHULIMTIAIILHON YCITYTH;

- IpueMa 3asBJICHUN U JOKYMEHTOB, HEOOXOIUMBIX JIJIsl TPEAOCTABIICHUS] MYHUIIUTTAIbHON YCITYTH;




- BBIJIAUU pe3yJbTaTa MpeA0CTaBICHNUS MyHUIIUTAIBHOMN YCIIYTH.

B mpenocraBieHnn MyHUIUNATBHON YCIYTM B paMKaxX MEXBEIOMCTBEHHOI'O HMH(pOPMALMOHHOTO
B3aUMOJCHCTBUs yuyacTByeT DenepanbHas Ciyx0a TOCYyJapCTBEHHONW pErucCTpamuy, Kaaactpa |
kaprorpapuu, @DenepanbHas Hajororas ciayx0a, CHEIUATU3UPOBAHHBIE T'OCYJapCTBEHHBIE U
MYHHIIMIAIbHbIE OpraHU3al[ui TEXHUUECKOW HHBEHTapU3aIUH.

3asiBUTENb BIIpaBe IOAATH 3asBJIEHHE O IepeBoie nomelieHus depe3 MOI[ B cooTBETCTBUU C
COTJIAILIEHHEM O B3auMoAeHcTBUU Mexy M®PILI 1 yrmoJHOMOYEHHBIM OPTraHOM, OYTOBBIM OTIIPABJICHUEM
wm ¢ nomousio EIY, PIII'Y mo dopme B coorBerctBuu c Ilpunoskennem Ne 2 k Hacrosmemy
aIMMHHCTPaTUBHOMY PETJIAMEHTY.

3anpeniaercss TpeOOBAaTh OT 3asBUTENS OCYIISCTBICHUS ACHCTBHIA, B TOM YHCIIE COTJIACOBaHU,
HEOOXOIUMBIX [IJIsl TOJIYYEHHUS MYHULMIAIBHOW YCIYIM U CBSI3aHHBIX C oOOpallleHHeM B HHbIE
roCyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOTO CaMOYIpaBJIEHUS, OpPraHU3alMd, 3a HCKIIOUEHHEM
MOJIyYEHUS YCIIYT, BKJIIOYEHHBIX B [IEPEUEHB YCIIYT, KOTOPbIE SBISIOTCS HEOOXOAUMBIMU U 00s13aTEIbHBIMU
JUTSI IPEIOCTaBICHUSI MyHUILIUTIAIBHOM YCIYTH.

2.3. Onucanue pe3ysbTaTa MPeJOCTaBICHUS MyHUIIMNIAILHON YCIYTH.

PesynpTaTroM mnpenocraBieHUs MYHULMNAIBHON YCIYI'M SIBJISE€TCS NPUHATOE AJIMUHUCTpaLuein
peleHue o NepeBoie UK 00 0TKa3e B MEPEBOJIE KHUJIOTO MOMEIIEHUS B HEXKUIIOE IOMEIEHHE U HEXXUIIOTO
IIOMELICHUS B KUJIO€ ITIOMELICHUE.

dopma yBEeIOMIICHHS O TIEpEBO/IE (0TKa3€ B MEPEBOJIC) JKHIIOTO (HEKHUIIOTO) MOMEIICHUSI B HEXKUIIOE
(kusioe) ToMellleHHe yTBepxkAeHa noctaHoBieHueMm lIpaButensctBa Poccuiickoit ®denepanuu
ot 10 aBrycra 2005 Ne 502 «O06 yrBepxkaeHuUU (HOpMBI yBEIOMIIEHUS O MepeBojie (0TKaze B MEPEBOJIC)
KUJIOTO (HEXKHUIIOr0) MoMelleHus: B Hexunoe (kuioe) nomemnienue» (Ilpunoxenne Ne 3 k HacrosieMy
aIMUHUCTPATUBHOMY PETJIAMEHTY).

Pesynbrat npenocraBieHns MyHUIUIIAIBLHON YCIIYTH MOXET OBITh MOJIyYeH:
- B AIMUHHCTpanuy Ha OyMa)KHOM HOCHTEINE IPH JIMYHOM OOpalieHu ;

- B M®I[ Ha OymMa)XHOM HOCHUTEJIE TP JTMYHOM OOpaIlCHUH;

- IOYTOBBIM OTIIPABIICHUEM;

- Ha EII'Y, PIII'Y, B ToM uncie B hopMe 3IEKTPOHHOTO JOKYMEHTA, OAIMHCAHHOTO 3JIEKTPOHHOM
MOAIHUCHIO.

2.4. Cpok mpenocCTaBiICHHs MYHULUNAIBHOW YCIyrH, B TOM YHCIE C YYETOM HEOOXOTUMOCTH
oOpallleHusi B OpraHu3alliy, y4acTBYIOIIHNE B ITPEJIOCTABICHUN MyHUIIUIAIbHOUW YCIYTH.

AIMUHUCTpAIUS MPUHUMAET PEIICHUE O TIEPEeBOE UIH 00 0TKa3e B MEPEBOJIC )KUIIOTO MOMEIIECHHUS B
HEKHWJIOE TTOMEIIEHUE U HEKUIIOTO MOMEIIEHUS B )KUJI0€ MOMEIIICHUE HE MO3/IHee YeM uepe3 45 aHen co
IHS TPEJCTABJICHUS B YKa3aHHBIA OpraH JOKYMEHTOB, OOS3aHHOCTH IO MPEICTaBICHHUIO KOTOPBIX
BO3JIO’KEHA Ha 3asBUTEIIA.

B cnydae nogaun noxkymenToB B ML cpok npenocraBieHuss MyHULIMIIAIBHOW YCIIYTH HCUUCIIAETCS
CO JIHS IOCTYIUIEHUS B YIIOJITHOMOYEHHBIN OpraH JOKyMeHTOB u3 M®II.




B cinyuae nmogaun noxymentoB uepe3 EIITY, PIII'Y cpok mpemgocTtaBiaeHHUs MCUUCISETCS CO JIHS
IIOCTYIUIEHUs B AIMUHHCTpanuio 1okyMeHToB. Hanpasnenue npussarsix Ha EIII'Y, PIIT'Y 3agBnenuii u
JOKYMEHTOB OCYILECTBISECTCS C UCIOJIb30BAaHUEM €IMHOW CUCTEMblI MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aWMOJICVICTBUS U MOJKIIOUYEHHOW K HEW PETMOHAJIBbHOW CUCTEMBI MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJICUCTBHUA.

[IpuocTaHoBiIEHME NPENOCTABICHUS MYHMIMIAIBHOM YCIyTrH 3aKOHOAATENLCTBOM Pocculickon
denepan HE TPEAYCMOTPEHO.

Cpok BbI1auM TOKYMEHTOB, SIBIISIOLIUXCS PE3YJIHTATOM MPEJOCTABICHUS MyHULIUIIAIbHON yCIyTH, -
HE T03]IHEee 4YeM 4Yepe3 3 pabouux JHS CO JTHS NMPUHATHS PEIICHUS B COOTBETCTBHMU ¢ MyHKTOM 3.1.3
HACTOAUICTO aIMUHUCTPATUBHOI'O PCriIaMCHTA.

2.5. HopmatuBHBIE MPaBOBbIE aKThl, PErYIUPYIOIINE PEAOCTaBICHUE MyHUIIUITATLHOW YCIYTH.

IlepeueHr HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOLIUX NPEAOCTABIECHUE MYHULHMNAIbHON
yciIyr (C yKa3aHHEM WX PEKBU3UTOB U MCTOYHHKOB O(PHUITMATHLHOTO OMYyOJWKOBAaHMS), pa3MelIaeTcsl Ha
odunmansHOM caiiTe anMuHUCTpauu ropoja Crnasropoga Anraiickoro kpas, Ha EIITY, PIITY.

YIOTHOMOYEHHBIM OpraH OOeCleYrMBaeT Pa3MEIICHUE M aKTyaJlu3aluio MepedyHs HOPMATHBHBIX
MPABOBBIX AKTOB, PETYIUPYIOMIUX IPEIOCTABICHUE MYHHIMIIATBHON YCIyrd, Ha CBOEM O(QHUIHATIbLHOM
caurTe.

2.6. HcuepnblBaroliuii NEpEeYEHb JTOKYMEHTOB, KOTOpBIE 3asBUTENb JOJKEH IPEACTABUTH
CaMOCTOSATENIbHO, U JIOKYMEHTBI, KOTOPBIC 3asBUTEIIb BIIPaBEe MPEICTABUTh MO COOCTBEHHOW WHUIIMATHBE,
TaK KaKk OHHU TOJUIeXKAaT TMPEACTABICHUI0 B paMKax MEXKBEJOMCTBEHHOTO HH(POPMAIMOHHOTO
B3aUMOJICHCTBHUA.

2.6.1. HcuepnbiBarommuii TepedyeHb JOKYMEHTOB, HEOOXOMUMBIX JJIi  MPEAOCTABICHUS
MYHUIUNIATIBHON YCIIYTH.

HcuepnpiBatomuii nepeueHb JOKYMEHTOB, HEOOXOAMMBIX Ui MPEAOCTABICHHUS MYHHUIMIIAIbHON
YCIIYTH, KOTOPBIE 3aIBUTEIb IPEICTABISIET CAMOCTOSATENBHO B YIIOJIHOMOYEHHBIM OpraH:

1) 3asBNEeHUE O MEPEBO/IC TOMEIICHUS;

2) mnpaBOyCTaHABIMBAIOIIUE [OKYMEHTHl Ha TEpEeBOAMMOE IOMEIIeHHe (TMOUIMHHUKA WIH
3aCBUETEIILCTBOBAHHBIE B HOTAPUAIBLHOM MOPSIKE KOTIHH);

3) TUIaH MEepeBOAMMOrO MOMENICHHUS C €r0 TEXHUYECKUM OIMHMCAHKUEM (B CITydae, €Cii IMepeBOIUMOE
MMOMEIICHUE SBISAETCS KUJIbIM, TEXHUUECKUN MACIOPT TAKOTO MOMEILICHHUS);

4) mo3TaKHBIN IIJIaH J0OMa, B KOTOPOM HaXOJUTCA MEPEBOAUMOE TOMEIICHHUE;

5) noAroTOBIEHHBIN U OOPMIIEHHBIN B YCTAaHOBJICHHOM MOPSIKE MPOEKT NepeyCcTpoiicTBa U (UITH)
MEPEIUIAaHUPOBKH MIEPEBOIMMOTO MOMEIIEHUS (B CIydae, €CIu NMepeyCTPOMCTBO U (WIK) MEperiaHupOBKa
TpeOyroTcst s 0OecrevyeHusl UCIOJIb30BaHUsI TaKOTO MOMELICHHUS B KAa4eCTBE JKHJIOTO MIIM HEXHJIIOTO
IMOMEIICHMSA);

6) mpoTOKON O00mero coOpaHus COOCTBEHHHKOB IIOMEUICHHH B MHOTOKBApPTUPHOM JOME,
coziep Kalluii pemenne 00 UX COTJachy Ha TIepPeBO/I XKHJIOTO IOMEIICHHS B HEXKHIIIOE TOMEIICHUE;




7) corilacue KaXJ0ro COOCTBEHHHMKA BCEX IIOMEIICHHH, NPUMBIKAIOIINX K TEPEBOJIUMOMY
IIOMCIICHUIO, HA HepeBoz[ JKHMJIOTO ITOMCUICHHUA B HCXKMNJIOC ITIOMCIICHUC.

2.6.1.1 B cnyuae nHanpasneHus 3assieHus nocpenctsom EINNY, PIII'Y, cBenenus U3 goKymeHTa,
YAOCTOBEPSIONIETO JTUYHOCTh 3asSBHUTEIS, PEACTaBUTENS (DOPMUPYIOTCS MPHU MOATBEPKICHUNA YUIETHON
3amucu B EnuHoO# cucreme uIeHTU(DUKANNY U ayTeHTH(PHUKAIUN U3 COCTaBa COOTBETCTBYIONIUX TAHHBIX
YKa3aHHOUM YYETHOW 3alMCH M MOTYT OBITh MPOBEPEHBI ITyTEM HAMPABIICHHS 3alpoca ¢ MUCIOJIb30BaHUEM
CUCTEMBbI MEXXBEJOMCTBEHHOT'O JIEKTPOHHOI'O B3aUMO/ICUCTBUSI.

B cnyuae, eciu 3asBieHHE TOMACTCS YEpe3 MPEACTABUTEINS 3asIBUTENISI, TAKXKE MPEACTaBISETCS
JOKYMEHT, MOATBEPKAAIOLINN MOJHOMOYMS Ha OCYLIECTBICHUE IEHCTBUM OT MUMEHM 3asBUTENA. B
Ka4yeCcTBE JOKYMEHTA, MOATBEPKAAIOIIET0 MOJHOMOYMS Ha OCYIIECTBICHUE JEUCTBUM OT HWMEHH
3asIBUTEIS, IPEICTABUTEIIb 3asBUTENISI BIIPABE MPEICTABUTD:

- 0)OpPMIICHHYIO B COOTBETCTBHH C 3aKOHOATENHCTBOM Poccuiickoit denepanuu JOBEPEHHOCTD (1151
(bU3HYECKUX JTUIT);

- ohopMIIEHHYIO B COOTBETCTBHUHU C 3aKOHOHaTenbcTBOM Poccuiickoit denepanuu JOBEPEHHOCTbD,
3aBEPEHHYIO MEYaThIO 3asBUTEIISI M OANKMCAHHYIO PYKOBOIUTEIIEM 3asIBUTEIIS UM YIIOJITHOMOYEHHBIM 3TUM
PYKOBOJIUTENIEM JIMIIOM (JIJIS FOPUIUYECKUX JIMI).

2.6.2. 3asBUTENb BIpPABE HE IMPEACTABIATh JOKYMEHTHI, IIPEIyCMOTPEHHBIE B MOANYHKTax 3, 4
nmyHkTa 2.6.1, a Takke B cliydae, €clid MPaBo Ha MEPEBOAMMOE TIOMEIICHUE 3aperucTpupoBaHo B EquHom
rOCylapCTBEHHOM PEECTPE HEABUKUMOCTH, JOKYMEHTBI, IPEAYCMOTPEHHBIE TOAIYHKTOM 2 IyHKTa 2.6.1
HACTOSILEr0 aIMUHUCTPATUBHOTO PErIaMEHTa.

2.6.3. JlokyMeHTBI (MX KOIIMYU WJIN CBEACHMS, COIEPKALIUECS B HUX), YKa3aHHbIE B IOJIYHKTaX 2, 3,
4 nmynkra 2.6.1 HacTosero agMMHHUCTPATUBHOIO perjaMeHTa 3alpalldBalOTCs YHNOJHOMOYEHHBIM
OpPraHOM B TOCYAAPCTBEHHBIX OpraHax, OpraHaXx MECTHOIO CaMOYIpPAaBIEHUS WU I0JBEJOMCTBEHHBIX
rOCYJapCTBEHHBIM OpraHaM HWJIM OpraHaM MECTHOTO CaMOYIIPABJIEHHSI OPTaHU3aLMsIX, B PACIOPSKEHUN
KOTOPBIX HAaXOAATCA yKa3aHHbIE JOKYMEHTBI, €CIU 3asBUTENb HE MPEACTABUIN YKAa3aHHBIE TOKYMEHTHI
CaMOCTOSITEIIBHO.

B cootBercTBuM ¢ myHKTOM 3 cTathu 36 XKunuiiHoro koaekca Poccuiickoit @enepanuu yMeHbIIEHUE
pasmepa O0OLIEro MMYIIECTBA B MHOTOKBapTUPHOM JOME BO3MOXHO TOJIBKO C cOIJIacusi BCeX
COOCTBEHHUKOB ITOMEIIECHH B JAHHOM JIOME ITYTEM €r0 PEKOHCTPYKIIUH.

B cootBerctBuu ¢ nmynktom 2 crarbu 40 JXumuniHoro koaekca Poccuiickont ®epeparuu, eciu
PEKOHCTPYKIUS, TMEpPeyCTPOMCTBO U  (WJIM) TMEepelylaHupOBKA TOMENIEHUN HEBO3MOXKHBI  0e3
MIPUCOCTMHECHHS K HUM YacTH OOIIETO UMYIIIECTBA B MHOTOKBApPTUPHOM JIOME, Ha TaKHWE PEKOHCTPYKIIUIO,
MEePEeyCTPONCTBO W (WJIM) TEPEIUTAHUPOBKY IOMEIIEHUN MOJDKHO OBITh IONTYYeHO COIJIache BCeX
COOCTBEHHUKOB ITOMEIIEHNU B MHOTOKBAPTUPHOM JIOME.

YHOTHOMOYEHHBIM OpraH, OCYHIECTBISIOIIMKA TIEpeBO]] MOMELICHHM, He BIIpaBe TpeOOBaTh OT
3asBUTEINIS IPEICTABICHUE APYTHX JOKYMEHTOB KPOME JOKYMEHTOB, HUCTPEOOBAaHUE KOTOPBIX Y 3asIBUTEIS
JIONTYCKAEeTCsl B COOTBETCTBUM € IMTYHKTOM 2.6.1 HAacTOAIIEro aAIMUHUCTPATUBHOI'O PETJIAMEHTA.

[To MeXBEeOMCTBEHHBIM 3alpocaM YIMOJIHOMOYEHHOTO OpraHa, yKa3aHHbIX B a03alle MepBOM
HACTOSIIIETO MYHKTA, TOKYMEHTHI (MX KOIWU WM CBEACHHS, COJAEPKAIIMECS B HUX) MPEIOCTAaBISIIOTCA
rOCy/lapCTBEHHbIMH ~OpraHaMH, OpraHaMHd MECTHOTO CaMOYIPaBICHHUS M I0JIBEJOMCTBEHHBIMHU
rocyJapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO CaMOYMPABIICHUS] OpraHU3alUsIMU, B PACIIOPSHKEHUHI
KOTOPBIX HAaxOJSATCS yKa3aHHbIE JTOKYMEHTHI, B CPOK HE NPEBBIIIAIOMIMNA MATh pabouyux JHEW CO JHS
MOCTYIJICHUS MEXBEJOMCTBEHHOI'O 3alpoca B OpraH WM OpPraHu3aluio, NpeJOCTaBIsIONUEe TOKYMEHT U




MHGOPMAIHIO, €CIIM UHBIE CPOKHU MOJrOTOBKM M HAlpaBJIEHUS OTBETA HAa MEXBEIOMCTBEHHBIN 3alpoc He
yCTaHOBIIEHBI (hefiepaibHBIMU 3aKOHAMH, TPaBOBbIMU akTamu [IpaButensctBa Poccuiickoit deneparnuu u
IPUHATBIMU B COOTBETCTBHH € (heiepabHBIMU 3aKOHAMU HOPMATUBHBIMU IIPABOBBIMHU aKTaMHU CyOBEKTOB
Poccutickoit ®enepanumn.

2.7. UcuepnbiBaronuii mepedeHb OCHOBAHUH ISl OTKa3a B MPUEME IOKYMEHTOB, HEOOXOIUMBIX JIJIst
[IPEAOCTABIICHUS] MYHULIUIIAIBHOW YCIIYTH.

Otka3 B mnpueMe JOKYMEHTOB, HEOOXOJMMBIX Ui MPEIOCTaBICHUS MYHHUIMNAIBHON YCIyTH,
3akoHoJarenbcTBOM Poccuniickoit denepanny He MPeayCMOTPEH.

2.8. McuepnpIBaronuii NepeyeHb OCHOBAHUM ISl MPUOCTAHOBJIEHUS WJIM OTKa3a B MPEJOCTaBICHUH
MYHULUANIAIBHON YCIIYTH.

[IprocTaHOBI€HHE MPENOCTABICHUS MYHULMMNAIBHOM YCIYTH 3aKOHOAATEIbCTBOM Poccuiickoit
denepaunu HE IPEAYCMOTPEHO.

OTka3 B MEPEBOAC KUJIOT0 IMTOMCHICHUA B HEKHUJIIOC ITOMEIICHNUE NI HEKHUIIOI0 MMOMCIUICHUA B KHUJI0C
MOMCHICHUEC NJOITYCKACTCA B ClIydac, CCJIN:

1) 3asBUTEJIEM HE TIPEJICTABIICHBI JOKYMEHTHI, OINpEACIICHHbIE MyHKTOM 2.6.1 HacTosImero
aJIMUHUCTPATUBHOTO pErilaMeHTa, O00S3aHHOCTh MO TPEACTABICHUIO KOTOPBIX C y4eToM IyHKTa 2.6.3
HACTOSIIETO aAMUHUCTPATUBHOTO PEeTJaMEHTa BO3JIOKCHA Ha 3asBUTEIIS;

2) moCTyIUIeHUsI B YIOJIHOMOYEHHBIM OpraH OTBETa OpraHa TOCyAapCTBEHHOM BIACTH, OpraHa
MECTHOTO CaMOYIPABJICHHUSI JUOO TOJBEJOMCTBEHHON OpraHy TrOCyIapCTBEHHOW BIJIACTU WJIM OpPraHy
MECTHOTO CaMOYIPABICHUS OpPraHW3allMi Ha MEXBEIOMCTBEHHBINH 3ampocC, CBHUACTEIHCTBYIOMIETO 00
OTCYTCTBUM JOKyMeHTa W (W) WHPOpMAIMK, HEOOXOAMMBIX [JIS MEpPeBOJa JKHIJIOTO TOMEIICHUS B
HEXUJI0€ MOMEILEHUE WIIM HEXKUIJIOTO MMOMEIIEHUS B )KHIJIOE MOMEIIEHUE B COOTBETCTBUM C MyHKTOM 2.6.1
HACTOSIIETO aIMHHUCTPATHBHOTO PETJIaMEHTa, €CJIM COOTBETCTBYIOIIUMA JOKYMEHT HE ObLI IIPEICTABICH
3asiBUTEIIEM 110 COOCTBEHHOM nHUIIMATHBE. OTKAa3 B IEPEBOJIC JKUIIOTO TIOMEIIEHUS B HEXKUIIOE TIOMEIIICHHE
WJIA HEXKUJITOTO TOMENIEHHUS B )KMJIOE TOMENIEHUE M0 YKa3aHHOMY OCHOBAHUIO JIOMYCKAETCS B CIIy4yae, €CIIu
YIOJIHOMOYEHHBIM OpraH Mocjie NOJIy4eHHs] OTBETa Ha MEKBEJOMCTBEHHBIN 3alIpOC YBEIOMUI 3asiBUTEIS
0 TIOJIYYCHHH TaKOTO OTBETA, MPEIJIOKHUI 3asBUTEIIO MPEACTaBUTh TOKYMEHT W (Win) WH(OpMaIuio,
HE0OXOIUMBIE JJIsl TIEPEBO/IA KHUIIOTO MOMEIICHUSI B HEXKUIIOE MIOMEIICHHE WIIM HEKUJIOTO TTIOMEIICHUS B
KUJI0€ TIOMEIICHHE, MPEyCMOTPEHHBIE MYHKTOM 2.6.1 HACTOAIIEro afMUHUCTPATUBHOTO pPerjaMeHTa, 1
HE MOJYYWJI Takue MOKYMEHT W (Wiau) WH(OpPMALHIO B TEUYCHHE MATHAALATH padO4YuxX AHEH CO IHS
HaMpaBJICHUS YBEIOMJICHHUS;

3) mpeacraBiaeHUsl TOKYMEHTOB, OIPENEICHHBIX IMYHKTOM 2.6.1 HacTosIero aiMMUHUCTPATUBHOTO
perinaMeHTa B HeHaUIeXallluil OpraH;

4) HecoOmOACHUE TNPEAyCMOTPEHHBIX cTaTbel 22 JKwinmHoro kojekca YCJIOBHH TepeBoja
MOMEUICHHUS, a UMEHHO:

a). €Clii JOCTYN K MEepPeBOJMMOMY TOMEIICHUI0 HEBO3MOXKEH 0€3 HCIOJIb30BaHUS MOMEIIECHUH,
00€CIeunBaOIINX JOCTYIT K JKWJIBIM TIOMEIICHHSIM, WM OTCYTCTBYEeT TEXHHUYECKas BO3MOXKHOCTH
000pyIoOBaTh TaKOW MOCTYN K JaHHOMY MOMEMICHUIO (IIPU MEPEeBOJE JKUJIOTO MOMEIIEHUS B HEXHIIOE
IIOMEIIICHHE);

6) €CJIn ICPCBOAMMOC NOMCIICHUC ABJIACTCA YACTBIO JKUJIOT0 IMOMCIICHHA 1100 HCIIOJIB3YCTCA




COOCTBEHHHUKOM JAHHOTO IIOMEIIEHUS WM HWHBIM TPaXJIaHUHOM B KayecTBE MeCTa IOCTOSTHHOIO
IIPOXKUBAHUA (TMpU IIEPEBOJE KUIOTO IOMELIEHHS B HEKUIIOE TIOMELICHUE);

B). €CJIM NPAaBO COOCTBEHHOCTH Ha MEPEBOAMMOE MTOMEIeHuEe 0OPEMEHEHO NMpaBaMu KaKuX-I100 JIHII;

T). €CJIM MOCJe NEePEeBOIa U3 KUJIOTO MTOMEIICHHS B HEKUIIOE TTIOMEILIEHHE UCKITI0UE€HA BO3MOKHOCTD
JOCTYTIA C UCIIOJIb30BAHNUEM TTOMEIICHUH, 00ECIIEYNBAIOIINX JOCTYI K KUJIBIM IIOMEIIEHHUSM;

I[). cClin HpI/I HepeBO;[e KBapTI/IpBI B MHOI‘OKBapTI/IpHOM JOME B HEXKUNJIOC ITIOMCIUICHHUC HE COGHIO,Z[GHBI
crnenyromye TpeOoBaHuS:

- KBapTHUpa pacoio’KeHa Ha MIEPBOM 3TaXe YKa3aHHOTO JI0OMa;

- KBapTUPa PACIOJIOKEHA BBILIE IIEPBOTO ITAXKa YKA3aHHOI'O J0Ma, HO IIOMEILEHUS, PACIIOI0KEHHbIE
HEMOCPEICTBEHHO IO KBapTUPOU, IEPEBOAUMOM B HEKHUIIOE IOMEILICHUE, HE SBIJISIIOTCS KUIIBIMU;

€) TaK)Ke HE JO0MYyCKaeTCsl:

- TIepeBOJ >KUJIOTO MOMEIIEHUS B HAEMHOM JIOME COLMAIbHOTO HCIOJB30BaHUS B HEXKHIIOE
MOMEILIEHUE;

- OCPCBOJA KUJIOr0 MOMCHICHUA B HCKMUJIIOC ITOMCHICHUC B MCIAX OCYHICCTBIICHHUA peHHFHOSHOﬁ
NesITeNIbHOCTH;

- HOCpCBOJ HCKMUJIOTO IMOMCIICHHA B KHJIOC IMOMCIICHHUC CCJIM TAaKOC IOMCHICHUC HC OTBCUACT
TpeboBaHusIM, ycTtaHOoBIeHHBIM [locranoBnenuem IlpaBurensctBa PD ot 28 suBaps 2006 r. Ne 47
<<O6 YTBCPKIACHUU Ilonoxenus o MMPpU3HAHUU TIOMCHICHUA JKUJIBIM IOMCIICHHUCM, XUJIOTO MOMCHICHUA
HENPUTOJHBIM JJIi MPOXKUBAHUS, MHOTOKBAPTHUPHOTO JOMa aBAapUMHBIM W MOAJEKAIIUM CHOCY WIH
PCKOHCTPYKIIMH, CAAOBOTO JOMaA XWJIBIM AOMOM H KHJIOIO AOMa CaJOBBIM AOMOM» HJIM OTCYTCTBYCT
BO3MOYXHOCTh O0ECTIIEUNTh COOTBETCTBHE TAKOT'O MOMEILEHHUS YCTaHOBIEHHBIM TPEOOBAHUSIM.

5) HECOOTBETCTBUS IIPOEKTa INEepeycTpoiicTBa M (WIM) MEPEIUIAHUPOBKU IIOMEIIEHUS B
MHOT'OKBapTHUPHOM JI0OM€ TpeOOBaHUAM 3aKOHOJATEIbCTBA.

HenonyueHne unm HECBOEBPEMEHHOE IIOJIyYEHHE [IOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6.1
aJIMUHUCTPAaTUBHOTO perjaMeHTa M 3alpoLIeHHBIX B TOCYIAPCTBEHHBIX OpraHax, OpraHaXx MECTHOI'O
CaMOYNpAaBJIEHUS U IMOABEIOMCTBEHHBIX TIOCYJapCTBEHHBIM OpraHaM WWIM OpraHaM MECTHOTO
CaMOYIIPABJICHHsI OPraHU3aLUAX, B PACHOPSHKEHUN KOTOPBIX HAXOJATCS YKa3aHHbIE JOKYMEHTBI, HE MOKET
ABJIATHCA OCHOBAHUEM JUIsI OTKAa3a B [IEPEBOJIE KUJIOIO TIOMELIEHHS B HE)KMIIOE€ TIOMEILIEHUE UIIH HEXHUIIOTO
MIOMEIIECHUS B )KUJIO€ MIOMELCHHE.

2.9. [lepeueHs yCiIyr, KOTOPBIC SBISIOTCS HEOOXOAUMBIMHU U 00S3aT€IBbHBIMU JIJISl IPEAOCTABICHHUS
MYHHUIIUIIAJTILHOW YCIIYTH, B TOM YHCJI€ CBEACHUA O IOKYMEHTE (JIOKYMEHTAaX ), BbIIaBA€MOM (BbIJIaBA€MBbIX )
OpraHu3alysIMH, y4aCTBYIOIMMH B MPEIOCTaBICHUN MYHUIIUNIATHLHON YCIYTH.

VYciyru, KOTOpble  SIBISIOTCS  HEOOXOAMMBIMM M 00sA3aTENbHBIMH U IPEJOCTaBIICHUS
MYHULANIAJIBHON YCIIyTH:

1) yciyra 1o MOoAroTOBKE MPOEKTa MEepeyCTPONCTBa U (WIN) MEPETUIaHUPOBKH MTEPEBOIUMOTO
MOMENICHUs (B Cllydae, e€ClId MepeyCTpOMCTBO U (MIIM) NepeIulaHupoBKa TpeOyroTcs A oOecredeHus
MCIOJIb30BaHUS TAaKOTO MIOMEIICHUSI B KQUECTBE KHUJIOTO HJIM HEXXKUIIOTO IMOMEIIIEHNU );




2) opopMIieHHE TOKYMEHTa, YIOCTOBEPSIONMIECro MpaBa (IMOJTHOMOYHWS) MPEJACTaBUTENS, B
cjIydac, €CJiv 3a MMpeaoCTaBJICHUCM YyCIYyTI'U 06pamaeTc;1 MMPpEACTAaBUTCIIb 3aABUTCIIA;

2.10. Ilopsinok, pasMep U OCHOBAaHMS B3MMaHHUS TOCYJApCTBEHHOW MOILIWHBI WM WHOW TIJIATHI,
B3MMAaeMOMH 3a NPEJOCTABICHUE MYHUIIUTIIAIBHON YCIIYTH.

[IpenocraBneHne MyHUIIMTIATBHON YCIYTH OCYLIECTBIISIETCS OecIIaTHO, TOCYJapCTBEHHAs MONUIHMHA
HE yIIauuBaeTcsl.

2.11. Tlopsnok, pa3Mep 1 OCHOBaHUS B3UMAHMS IUIATHI 38 MPEIOCTABICHUE YCIYT, KOTOPBIE SBJISIIOTCS
HCOGXO,Z[I/IMBIMI/I n O6H3&T€HBHBIMI/I IJId IPpEAOCTABJICHUA MyHHHHHaHBHOﬁ yCIIyru, BKiIrouasd I/IH(i)OpMaI_II/IIO
0 METOJIMKE pacuera pa3mMepa TaKoi MiaThl.

[Topsanoxk, pa3Mep 1 OCHOBaHUS B3UMAHHUs IUIATHI 32 IPEAOCTABICHUE YCIIYT, YKa3aHHBIX B IyHKTE 2.9
HACTOALIETO AIMMHHUCTPATUBHOIO PErJIAMEHTA, OIpPENENIeTCS OpraHU3alUsMH, IIPEIOCTaBIAIOIIUMHU
JAHHBIC YCIIYTH.

2.12. MakcuMalbHBIi CpPOK OXHUIAHWS B OYEpeAW MpPU MOJaye 3amnpoca O MPEAOCTaBICHUHU
rOCYAapCTBEHHOM WM MYHMIMNAIBHOW YCIyIM M IIPU IIOJYyYEHUH pE3yJbTaTra IIPENOCTaBICHUS
rOCyJIapCTBEHHOW WJIM MYHUIIUTIAIbHOW YCITYTH.

MakcuManbHBI CPOK OXHJIAaHUS B O4Yepeld MpU MoJaude 3asBICHHUS O IPEJOCTaBICHUHU
MYHUIUNAIBHONW YCIYrM M IpU MOJYyYEHMM pe3yibTaTa JaHHOM MYHHUIMNAIBHON YCIYI'M HE JOJDKEH
IpeBbIlIaTh 15 MUHYT.

2.13. Cpok ¥ MOpANIOK PETUCTPaALMK 3aMpoca 3asBUTENS O MPETOCTABICHUU TOCYIaPCTBEHHON WU
MYHULUANIAIBHON YCIIyTH.

3asiBIIeHHE O MPEJOCTAaBICHUN MYHHUIIUIAIBHON yCIyrd, MPeACTaBIEHHOE 3asBUTENEM JIMYHO JINOO
€ro MpeICTaBUTENIEM, PETUCTPUPYETCS YIIOJIHOMOYEHHBIM OpPraHoM B TeueHHe | pabodero THS ¢ JaThl
MTOCTYIIJIEHUS TaKOT'O 3asIBJICHHUSL.

3asBICHUE O NPEIOCTABICHUU MYHUIMIIAILHON YCIYTH, MPEICTaBIEHHOE 3asBUTENEM JHOO ero
npeacrasutenem uyepe3 MOL], peructpupyercss ynoJIHOMOYEHHBIM OPraHOM B JI€Hb IOCTYIUIEHHS OT
MOII.

3asBieHue, TOCTymuBIIEe B dJekTpoHHOW ¢opme ©Ha EII'Y, PIITY perucrpupyercs
YIOOJIHOMOUYCHHBIM OPTaHOM B ICHB €TI0 MOCTYIIJICHUA B CIIy4aC OTCYTCTBHA aBTOMAaTHYECKOU perucTpanun

3anpocoB Ha EINII'Y, PIIT'Y.

3asBieHMEe, TOCTYINUBIIEe B Hepabouee BpeMs, PETHCTPUPYETCS YMOJHOMOYEHHBIM OpPIaHOM B
TIePBBII pabouMii 1eHb, CIACAYIOMNMA 3a JHEM €T0 TOJTyICHHUS.

2.14. TpeOoBaHus K TIOMEIIEHUSM, B KOTOPHIX IPEAOCTABISIOTCS TOCYJAapCTBEHHBIE H
MYHUITMIIAJIBHBIE YCIYTH, K 3aly OXHAAHHUSA, MECTaM JUIsl 3allOJTHEHHUS 3alpOCOB O MPEAOCTABICHUH
rOCyIapCTBEHHON WITM MyHHUIIUITATLHOW YCITYTH, HHPOPMAITMOHHBIM CTEHIaM ¢ 00pa3IiaMy X 3aII0THEHUS
W TIEpeYHEeM JOKYMEHTOB, HEOOXOAMMBIX Jisi TPEIOCTaBICHUS KaXJAOW TOCYIapCTBEHHOM WM
MYHHIIUITAIEHON YCIYTH, B TOM YHUCIIE K 00€CTIEYCHHUIO TOCTYITHOCTH JIJIsl ”HBAIHMJIOB YKA3aHHBIX 00BEKTOB
B COOTBETCTBUHM C 3aKOHOAATENHCTBOM Poccuiickoit @enepaiiuy 0 COManibHON 3alUTE NHBAIUIOB.

2.14.1. TlomeuieHuss yNOJIHOMOYEHHOIO OpraHa /Uil IpPEIOCTABJICHUS MYHULUINAIBHOW YCIYI'H




pa3MeIIarTCs Ha IEPBOM 3TaXKE 37aHus1, 000PYI0BAHHOTO OTJIEBHBIM BXOJIOM, JTU0O B OT/ICITLHO CTOSIIIEM
3laHUU JUIsi CBOOOJHOTO JocCTyma 3asButencil. llepeaBukeHre MO MOMEMICHHUSM YIOJIHOMOYEHHOTO
opraHa, B KOTOPBIX IIPOBOJIMUTCS MPUEM 3asBJICHHS U JOKYMEHTOB, HE JIOJDKHO CO3/1aBaTh 3aTPYIHEHUN IS
JIUL C OTPAaHUYEHHBIMH BO3MOXKHOCTSMH 37J0POBBS.

HpI/I PaCIIOJIOKCHHUHN IMOMCHICHUS YIIOJJHOMOYCHHOT'O OpraHa Ha BEPXHEM OJOTaXKC CICHUAINMCTHI
YIOOJIHOMOUYCHHOT'O OpraHa 00s13aHbBI OCYHICCTBJIATL HNPUCM 3asgBUTENICH Ha IEPBOM OTAXKE, CCIU II0
COCTOSIHUIO 340POBbS 3asABUTCIIb HC MOXKCT ITOAHATHCS IO JICCTHHUIIEC.

Ha tepputopuu, nmpuiieraromieid K 3JaHUI0 YIIOJIHOMOYEHHOTO OpraHa, OpraHU3ylTCS MecTa s
MapKOBKH aBTOTPAHCIOPTHBIX CPEJICTB, B TOM YHCJIE MECTa JUIsl TAPKOBKU aBTOTPAHCIIOPTHBIX CPEJICTB
uHBaIUI0OB (He MeHee 10 MpPOLEHTOB MeCT, HO HE MEHEee OJHOr0 MecTa), JOCTYI 3asBUTENEd K
MMapKOBOYHBIM MECTaM SIBJISIETCS] OCCTUIATHBIM.

[TomerieHre yrnoJHOMOYEHHOTO OpraHa JuIst pueMa 3asiBUTeIel 06opyayercs nH(HOpMaIHOHHBIMU
CTEHJAMH, Ha KOTOPBIX pa3Meuiaercs (Gopma 3asBICHMS C 00pa3LoOM €€ 3aloJIHEHUS MU IepevyeHb
JOKYMEHTOB, HEOOXOAUMBIX JIJIs IPEIOCTABICHUS MYHUIIUITAILHON YCIIYTH.

[Tomerienus1, B KOTOPBIX OCYIIECTBIISIOTCS AEUCTBUSA MO MPEIOCTABICHUIO MYHUIIUITAIIBHON YCITYTH,
0o0ecneunBarOTCsl KOMIBIOTEPAMH, CPEACTBAMH CBSI3M, BKIIOYas JOCTYH K HWH(POPMAIMOHHO -
TEJICKOMMYHUKAIMOHHOW ceTu «MHTepHeT», OPITEeXHUKOW, KAaHIEISIPCKUMHU MPUHALIICKHOCTIMHU,
WH()OPMAIMOHHBIMU M CIIPABOYHBIMH MaTepHalaMU, HarJAIHOW HH(OpMaLUen, CTYIbsIMH U CTOJAMH,
CpPEACTBAMH IMOXKAPOTYIICHUS M OMOBEIICHUS O BO3HUKHOBEHUHM YPE3BBIYANHON CHUTYaIMH, TOCTYIIOM K
PETHOHAIBHOM CHCTEME MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBUS, a TaKXKE 00eCIeunBaeTCs
JOCTYIHOCTh JUIsl MHBAJIWJIOB K YKA3aHHBIM IOMEIICHUSM B COOTBETCTBHM C 3aKOHOJATEIbCTBOM
Poccuiickoii deneparum 0 COLMaIbHON 3alIUTE UHBAJIUIOB.

3a1 OKUIAHUsS, MECTa IS 3all0JTHEHUS 3aIIPOCOB U IIpHeMa 3asiBUTEIICH 000pYyYIOTCS CTYIbIMH, U
(W1K) KpecenbHbIMU CEKLIMUSMU, U (UITM) CKaMbSIMHU.

WNudopmalinoHHble MaTepHalibl, IpeJHa3HauYeHHbIE ISl HHOOPMUPOBAHUS 3asiBUTENIEH O MOpsIKe
NPEJOCTaBICHUS]  MYHHMLMNAIBHOM  yCIYTW, pa3MeIlaloTcs Ha  HMH(QOPMALMOHHBIX  CTEHIAX,
PacMoJIOKEHHBIX B MECTax, 00ECIIEYNBAIOLIUX JOCTYI K HUM 3asiBUTEIIEH.

NudopmanronHbsie MaTepuansl, MpeIHa3HauYeHHbIC N1 MHQOPMHUPOBAHUS 3asSBUTENCH O TOPSIAKE
MPEIOCTABIIEHUS ~ MYHMIMIAIBLHOM  YCIyTH, pa3MellaTcs Ha  UHGOPMAIMOHHBIX  CTEHMAX,
PAacIoNIOKEHHBIX B MECTaX, 00€CIEeUNBAIOIINX JOCTYI K HUM 3asiBUTENEH, U OOHOBJISIIOTCS IPU U3MEHEHUH
3aKOHOJIATENIbCTBA, PETYJIUPYIOLIEr0 IPEIOCTABIECHNE MyHUIIUIIATBHOM YCIIYTH, ¥ CIPABOYHBIX CBEICHMIA.

WNndpopmanoHHble CTEHIB! TOJKHBI PACIONAraThCsi B MECTE, JOCTYIMHOM JUIsl IPOCMOTpa (B TOM
YHUCJIe MPU OOJIBIIIOM KOJIMYECTBE MMOCETUTETIEH ).

2.14.2. Jlna obecriedeHus] JOCTYIMHOCTH MOJNYYCHHUS MYHHUIMIAIBHON YCIYrH MajJOMOOWIbHBIMH
rpyNIaMu HACeNICHHUs 3JIaHNS M COOPYKCHHS, B KOTOPBIX OKa3bIBACTCS yCIIyra, 00OpPYAYyIOTCS COTJIACHO
HopMaTuBHBIM TpeboBanuaM «CIT59.13330.2016. CBox mpaBui1. JlocTymHOCTb 3AaHUIN U COOPYKEHUH 1151
MaJIOMOOMJIBHBIX TPYI HaceneHus. AkryanusupoBannas pegakuus CHull 35-01-2001».

B kabunere mo mpueMy MaJOMOOMJIBHBIX TPYII HACEJCHUS HMMEETCS MEIWIMHCKas anTeuka,
nuTheBasd Boja. [Ipy HEOOXOAUMOCTH COTPYIHHUK YIOJTHOMOYEHHOTO OpraHa, OCYIIECTBIISIIOIINN IPUEM,
MOXET BBI3BATh KapeTy HEOTJIOXKHOU CKOPOM IIOMOIIU.
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[Ipu oOpameHun rpakAaHWHA C HapyLIEHUAMU (QYHKIME OMOPHO-ABUTaTENbHOIO ammapara
pabOTHUKHU YITOJTHOMOYEHHOT'O OpraHa MPEeANPUHUMAIOT CIeIyIOIue IeHCTBUS:

- OTKpBIBAIOT BXOJHYIO IBEPb M MOMOTAIOT TPaKJaHUHY OECHpENnsTCTBEHHO MOCETUTh 3/IaHUE
YIIOJTHOMOYEHHOT'O OpraHa, a TaKkXkKe 3apaHee MpeAyIpexkIaloT O CYIIECTBYIOIUX Oapbepax B 3/1aHUH;

- BBIICHSIIOT II€JIb BH3WTA TPaKJAaHWHA W COMPOBOXIAIOT €ro B KAOMHET IO MPUEMY 3asiBICHUS;
MIOMOTAIOT FPAKJAHUHY CECTh Ha CTYJI UJIA PACTIONAraloT KPeCI0-KOJIACKY y CTOJIa HAIIPOTUB CIEIUAINCTA,
OCYIIECTBJISIONIETO MPHUEM;

- COTPYIHUK YIOJIHOMOYEHHOI'O OpraHa, OCYIIECTBIISIOIINN MpUEM, IPUHUMAET I'pakJaHUHA BHE
ouepenu, KOHCYIbTUPYET, OCYIIECTBIISET MPUEM 3asIBICHUS C HEOOXOIUMBIMU TOKYMEHTaMH, OKa3bIBaeT
MIOMOIIIb B 3aII0JTHEHUU OJaHKOB, KOUPYET JOKYMEHTHI;

- IO OKOHYaHUU MPEAOCTABICHNS MYHULIIMNAIBHON YCIYTH COTPYJIHHUK YIOJHOMOYEHHOI'O OpPraHa,
OCYIIIECTBISIONINHN MPHEM, TIOMOTAET IPAXKIAHUHY TOKUHYTh KAOMHET, OTKPBIBAET JIBEPH, COMPOBOKIACT
rpaXJaHWHA JO BBIXOAA U3 3JaHUS W [OMOraeT NOKHHYTh 3JaHue; IepenaeT TrpaxIaHuHa
COMPOBOXKIAIOIIEMY JIUILY WUJIU IO €r0 JKEJAHUIO BBI3BIBAET aBTOTPAHCIIOPT M OKA3BIBAET COJCHCTBUE MPHU
€ro Mocajxe.

[Ipu oOpamenuu rpaxgaH C HEIOCTaTKaMU 3peHHUs PAOOTHUKU YIIOJIHOMOYEHHOTO OpraHa
HIPEANPUHUMAIOT CIEAYIONE NeHCTBUSA:

- COTPYJIHUK YIOJHOMOYEHHOTO0 OpraHa, OCYIIECTBISIOIIUNA MpUEeM, IPUHUMAET TpaxKIaHUHA BHE
odepesid, TOMOTAeT COPUEHTUPOBATHCS, CECTh Ha CTYJ, KOHCYJIBTUPYET, BCIYX MPOUYUTHIBACT JOKYMEHTHI
U Jlanee Mo HeoOXOAMMOCTH MPOW3BOIUT UX Bbimauy. [Ipu oOLIeHNH ¢ TpaKTAaHWHOM C HEOCTATKAMHU
3peHHsI HEOOXOMMO OOIIATHCS HETTOCPEACTBEHHO C HUM CaMHM, a HE C COMPOBOXKIAIOIINM €r0 JIUIIOM, B
Oecele OIB30BaTHCSL OOBIYHON PA3TOBOPHOM JIGKCUKOM, B TIOMEIICHUU HE CIIEyeT OTXOAUTH OT Hero 6e3
NpeynpexICHNUS;

- COTPYIHUK YIOJIHOMOYEHHOTO OpPraHa OKa3bIBaeT IMOMOIb B 3alOJHEHUU OJAHKOB, KOTHPYET
HEOOXOJMMBIC TOKYMEHTHI. JIJIsi TIOAIHMCAaHUsl 3asBJICHUS TMOJBOJIUT JIMCT K aBTOPYYKE TIpa)kIaHUHA,
MIOMOTaeT COPHEHTHPOBATHCS M TONANMUCaTh OnaHK. [Ipm HE0OXOOUMOCTH BBIJAIOTCS MAMSTKHA IS
CTa0OBUIAIINX C KPYITHBIM HIPHPTOM;

- 110 OKOHYaHUM NPEAOCTaBICHHUS] MyHUIIMIIAIBHON YCIYI'M COTPYAHMK YIIOJIHOMOUYEHHOIO OpraHa,
OCYILIECTBIISIOLINI TPUEM, IOMOTAET IpaskJaHUHY BCTATh CO CTYJIa, BRINTH U3 KaOMHETa, OTKPBIBAET IBEPH,
COINIPOBOXAAET IpakJaHWHA K BBIXOAY M3 3[aHUS, W IPOBOXAET Ha YJIUIy, 3apaHee NpeAylpeauB
MOCETUTEJNS O CYIIECTBYIOIIMX Oapbepax B 3/1aHUH, IIepeaeT rpaKJaHHa COIPOBOXKIAIOLIEMY JIUILY UITH
110 JKEJIAaHUIO TPakJaHNUHA BBI3BIBAET aBTOTPAHCIIOPT.

[Ipu oOpameHnun rpaxaaHuHa ¢ jAedeKTamMu ciiyxa paOOTHUKH YIOJTHOMOYEHHOTO OpraHa
MPEANPUHUMAIOT CIEAYIOIINE JEHCTBUS:

- COTPYHUK YIIOJTHOMOYEHHOTO OpTaHa, OCYIIECTBISIONINIA MMPHEM IpaXK/IaH ¢ HapyIIEHUEM CyXa,
oOparaeTcst HeOCPECTBEHHO K HEMY, CIIPAITUBALT O IIeJIM BU3UTA U TAET KOHCYJIBTAIIUIO Pa3MEPEHHBIM,
CTIOKOMHBIM TEMIIOM PEYH, MPH 3TOM CMOTPHUT B JIMIIO TOCETUTEISI, TOBOPHUT SICHO, CJIOBA JIOTIOJTHSIET
MOHATHBIMU JKECTaMH, BO3MOXKHO OOIIIEHUE B MUCHMEHHOH (opMme MO0 depe3 MepeBOIHKa KECTOBOTO
sI3bIKa (CypAOTNEPEBOTUNKA);

- COTpPYAHUK YIIOJTHOMOYCHHOI'O OpraHa, OCYH_IGCTBJIHIOH_II/Iﬁ NpucM, OKa3bIBACT IIOMOIIbL U
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COJICCTBHE B 3aITOTHEHUH OJIAHKOB 3asBJICHUM, KOTIUPYET HEOOXOIUMBIE JOKYMEHTHI.

2.14.3. TpeboBanus K KOMYOPTHOCTH U AOCTYIHOCTH MPEAOCTABICHHS TOCYIaPCTBEHHON YCIIyTH B
M®I] ycranaBnuBaroTca noctaHoBiieHneM IIpaButenbctBa Poccuiickoit ®enepauun ot 22.12.2012
Ne 1376 «O6 yrBepxaenun IlpaBuin opraHuzanuu JIeSTEIbHOCTH MHOTO()YHKIIMOHAJIBHBIX IICHTPOB
IIPEJOCTABIEHUS TOCY1apCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT>».

2.15. Ilokazarenu JOCTYIHOCTH ¥ Ka4€CTBA MYHUIUIIAIIBHON YCIIYTH.

KonuyecTBO B3aMMOJEHCTBUI 3asABUTENS] C COTPYIHHUKOM YIOJHOMOYEHHOIO OpraHa IpHu
IIPEIOCTABIEHUN MYHULIUIIATBHON YCIYTH - 2.

[Ipo1OIKUTENBHOCT  B3aUMOJACHCTBUN 3asBUTENS C COTPYAHUKOM YIOJIHOMOYEHHOTO IpH
MPEJOCTaBICHUN MYHULIMTIAIILHOW yCIIYTH - He O6onee 15 MUHYT.

Bo3MOXHOCTB TMOsTydeHHs UHPOPMAIMK O XOJA€ MPEAOCTaBICHHUS] MYHULIUIIAIbHONW YCIYTH, B TOM
YHCIIe C UCTIOIb30BaHHEM HH()DOPMAIIMOHHO - TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHH.

2.15.1. lapIMu mOKa3aTeNs MU KavyecTBa U JOCTYIMHOCTH MPEIOCTABICHUS MYHHUITUTIAILHON YCIyTH
ABJIAKOTCA:

PacCIOI0KEHHOCTh TOMEIEHUH YIIOJTHOMOYEHHOIO OPIraHa, IPeJHa3HAaYEeHHBIX I IPEIOCTABICHUS
MYHULUINIAJIILHON YCIYTH, B 30HE TOCTYITHOCTU K OCHOBHBIM TPAHCIIOPTHBIM MarucTpaisiM;

CTCTICHh MH()OPMHUPOBAHHOCTH 3aSBUTEISA O IMOPSJIKE MPEAOCTABICHHUS MYHHUITUIAIBHON YCIyTH
(moctynmHOCTh MH(OPMAIMK O MYHHIMIIATBHOM YCIyre, BO3MOKHOCTH BBIOOpa CIOcO0a IOIydeHUs
nHpopManun);

BO3MOXHOCTH BBIOOpA 3asiBUTENIeM (POpM 0OpaleHHs 3a OTYyYSHUEM MYHHUIIUIAIbHON YCIyTH;

JIOCTYITHOCTh OOpaIleHus 3a MPEeIOCTaBICHUEM MYHHMIIUIAIBHOM yCIyTH, B TOM YHCIE IS JIUI] C
OTrpaHUYEHHBIMH BO3MOKHOCTSIMH 3/J0POBbBSI;

CBOEBPEMEHHOCTh MPEIOCTABICHUS MYHHUIIMIAIBbHON yCIYyrd B COOTBETCTBHM CO CTaHIApTOM €€
MPEeAO0CTaBIICHHUS;

COOJIIOJIEHHE CPOKOB IPEJOCTaBIECHUS MYHULUUNAIBHOW YCIYTM M CPOKOB  BBIIOJHEHMS
aJIMMHHUCTPATUBHBIX NPOLIEYP IPU IPEIOCTABICHUN MYHULIUIIATBHON YCIYTH;

BO3MOXKHOCTh MOJy4YeHHs] HHPOPMAIIMH O XO/€ MPEIOCTABICHUS MyHULIUIIAJIbHON YCIyTH;

OTCYTCTBHE OOOCHOBAaHHBIX ajo0 CO CTOPOHBI 3asBUTENS IO pe3yjibTaTaM MPeAOCTaBICHHS
MYHHULMIIAIBHOW YCIIyTH;

OTKPBITBIM JOCTYN Ui 3asBUTENEd K HMH(OpPMAIMK O TMOPSAIKE M CpPOKaxX MpPedOCTaBICHUS
MYHUITUTIAIEHON YCIIYTH, TOPSIKE O0KaJOBaHMs JEUCTBUHN (O€37eHCTBUS) YIOJIHOMOYEHHOTO OpraHa,
PYKOBOJIUTENS YIIOTHOMOUEHHOTO OpraHa Ju0o CrernuanaucTa yrnoJlHOMOYEHHOTO OpraHa;

HaJINYMe HEOOXOIMMOro M JOCTaTOYHOI'O KOJMUYECTBA CHELUAIMCTOB YIIOJTHOMOYEHHOTO OpraHa, a
TaKKe IIOMELICHUN YIIOJHOMOYEHHOI'O OpraHa, B KOTOPBIX OCYLIECTBJISETCS IIPUEM 3asBICHUN U
JOKYMEHTOB OT 3asBUTEJICH.
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2.15.2.  VYNOJHOMOYEHHBIM OpPraHoM OOECIEeUMBACTCs CO3/aHWE€ WHBAIWJIAM ©  HHBIM
MaJIOMOOMJIBHBIM TPYIIIIaM HACEJIEHUS CIEAYIOUIMX YCIOBUN AOCTYHNHOCTH MYHHIIMIIQTBHON YCIIyTH B
COOTBETCTBHUU C TpEOOBAaHUSMH, YCTAHOBJICHHBIMH 3aKOHOJATECIbHBIMH W WHBIMH HOPMAaTUBHBIMU
HpaBOBBIMI/I aKTaMH:

OKa3aHHe WHBAJIMJIAaM IIOMOILM, HEOOXOAMMOW JUIsl MOJY4EHUS B JOCTYNHOM A HUX (opme
uHbOpMallUM O TpPaBWIAX MPEIOCTABICHUS MYHUIMIAIBHON YCIyrd, B TOM 4ucie o0 odopmieHun
HEOOXOAMUMBIX JUIsl HMOJYYEHUS MYHHUIMNAIbHON YCIYyrM JOKYMEHTOB, O COBEPUIEHHH HMH JAPYIHX
HEOOXOAUMBIX JUISI ITOJTyYEHHSI MyHULIMTIAIBHON YCIYTH JeHCTBUM;

IPEOCTaBIEHUE MYHHUIMIAIBHOM YyCIYrM HWHBaJIWAaM IO CIyXy, NpU HEOOXOIHWMOCTH, C
HCIOJIb30BAHUEM PYCCKOTO JKECTOBOTO s3bIKa, BKIIOYas oOOeCmedeHHue JOMyCcKa B TOMEHICHHE
CypAOINepeBOUHKa, TU(IOCYpIONEePEBOAUNKA;

OKa3aHHe OMOIIM HHBAJIHUAM B IPEOI0JICHIH OaphepoB, MEIIAIOMINX MTOIyYECHHIO MYHULIUTIAIBHOM
YCIIYTH HapaBHE C APYTHMH JIUIAMH.

2.15.3. Ilpm mnpepocTaBieHMM MYHULIMNAIBHOM YCIYTM B3aMMOJCHCTBUE 3asBUTENS  CO
CIELUAIUCTOM YIOJHOMOYEHHOIO OpraHa OCYIIECTBISETCSA IPU JIMYHOM OOpaIlleHUH 3asiBUTENIS:

JUTSL IOJTy9YeHUsI MHPOPMALIMH 110 BOIIPOCAM MPEIOCTABICHUS MYHHUIMIIAIBHON YCIyTH;
JUIS TIOAAYU 3asBJICHUS U JOKYMEHTOB;

JUIS IOJTyYEeHUsI THPOPMALIMH O X0/1€ TIPEAOCTaBICHHSI MyHULIMTIAIBHOW YCIYTH;

JUIS TIOJTY4€HHUs Pe3yJIbTaTa PEAOCTaBICHUS MyHULUIIAIIBHON YCIIYTH.

[Ipoa0mKUTENBHOCT B3aUMOICUCTBUS 3asIBUTENS CO CIELUATUCTOM YIOJIHOMOYEHHOTO OpraHa He
MOYKET MPEBBIIATH 15 MUHYT.

2.15.4. IlpenocraBnenue MyHUIMNAIBbHON yciayru B M®I] BO3MOKHO IIpU HAIMYMH 3aKJIFOUEHHOTO
COTJIALLIEHHS O B3aUMOJECHCTBUU MEXK]ly YIIOJJHOMOYEHHBIM opranoM u M®I1.

Y1HOIHOMOYEHHBIN oprad obecneurnBaeT HHPOPMUPOBAHHUE 3asIBUTEIICH O BO3MOKHOCTH MOJTyYCHHS
MYHUITUTIAIEHON ycayru Ha 6a3e M®PII. B cinydae mogauu 3asiBieHUS O TPEAOCTABICHUHA MYHHUITUTIATLHON
yciayru B M®OI[ HemocpenacTBEHHOE IIPEAOCTABICHHE MYHHULUIIAIBHOM YCIYIHM OCYILECTBIISIETCS
YIOJITHOMOYEHHBIM OPTraHOM.

2.16. HWuple TpeOoBaHUS, B TOM UHCJIE YYUTHIBAIOIINE OCOOCHHOCTH TPEJOCTaBICHUS
MYHUITUTIAIGHON  YCIIYTH TI0 JKCTEPPUTOPHATBHOMY TPHUHIUIY W OCOOCHHOCTH TMPEIOCTABICHHS
MYHHIIMITAILHOW YCIYTH B DJIIEKTPOHHOU (hopMe.

2.16.1. 3asBUTENH TIPEIOCTABISAET JOKYMEHTHI B OpPTaH, OCYIIECTBISIOMINNA ITePEBO/] TOMEIIECHHUS, 110
MECTY HAaXOXICHUS MEePEeBOJUMOr0 MOMEIIEHHUS HEMOCPEICTBEHHO b0 uepe3 M®L] B cooTBeTCTBUHU C
3aKJIFOYEHHBIM UMU B ycTaHOBJIEHHOM [IpaBurensctBoM Poccuiickoit @denepannu mopsake COrjallieHueM
0 B3aNMMOJICHCTBHU.

2.16.2. 3asBuTenb BOpaBe OOPATUTHCS 3a MPEJOCTABICHHEM MYHHUIIUIIAILHONW YCIYyTH M TOJATh
JOKYMEHTBI, yKa3aHHble B MyHKTe 2.6.1 HacTosIero agMUHUCTPATUBHOIO PErIaMEHTa B 3JIEKTPOHHOMN
dbopme yepe3 EINTY, PIII'Y ¢ ucnonb30BaHUEM 3JIEKTPOHHBIX JTOKYMEHTOB, TIOJIIMMUCAHHBIX JIEKTPOHHOU
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MOAMKUCHI0O B COOTBETCTBUU C TpeboBanmsimu DenepanbHoro 3akoHa ot 06.04.2011 Ne 63-d3 «O6
3JIEKTPOHHOU IMOJIIHUCH».

Y1oIHOMOYEHHBIN oprad obecnednBaeT MH(MOPMUPOBAHHUE 3asIBUTEIECH O BO3MOXKHOCTH MOJIyUEHHUSI
MyHuLUnansHou yeayru uepes EINNY, PIITY.

O6pamenue 3a yciyroiu yepe3 EIIIY, PIII'Y ocymecTBiasercs myTeM 3aroTHEHUST HHTEPAKTUBHON
¢bopmbl 3asiBiieHUs (GOPMHUPOBAHUS 3arpoca O MPEAOCTABICHUH MYHUIMIIAIBLHON YCIYTH, COAEpIKaHue
KOTOPOTO  COOTBETCTBYeT  TpeOoBaHMSM  (OpMbI  3asBJICHUS, YCTAHOBJIIEHHON  HACTOSIINM
aIMMHHUCTPATUBHBIM PETJIAMEHTOM) (ajiee - 3a1poc).

OOpamenne 3asBUTEIST B YIOJHOMOYCHHBIM OpraH YKa3aHHBIM CIOCOOOM oOOecTieurBaeT
BO3MOKHOCTh HANpPaBJICHUS M TOJIYYEHUS OJAHO3HAUYHOW M KOH(HICHIHMAIHHONH MH(POpMAIUU, a TAKKe
IIPOMEKYTOUHBIX COOOIIEHWH M OTBETHOH HMH(OpManmuu B 3JIEKTPOHHOM BHJE C HCIOJIb30BAHUEM
3JIEKTPOHHOM MOAIMUCH B IOPAJIKE, IPELyCMOTPEHHOM 3aKOHOAATENbCTBOM Poccuiickoi denepanuu.

2.16.3. [Ipu peaocTaBIeHUH MYHUIIMITAIIBHON YCIIYTH B 3JIEKTpOHHOU opme mocpeactBom EINTY,
PIIT'Y 3asBuTeNo obecreynBaeTCs:

- IOJTyYeHre HHPOPMAIIUU O TIOPSIKE U CPOKAX MPEIOCTABICHUS MyHUITUIAIEHOU YCITYTH;
- 3alIMCb HAa IPUEM B yrIOJ'IHOMO‘-IGHHBIfI opraH Ji moaavu 3asiBJICHUA U JOKYMCHTOB;

- ¢popMHpOBaHUE 3aIPOCA;

- IPUEM U PErucTpanys yInoIHOMOYEHHBIM OPraHOM 3alpoca U JOKYMEHTOB;

- IOJTyYeHHE Pe3yiIbTaTa MPEeI0CTaBICHUS MYHUITUTIAILHON YCITYTH;

- IOJIYUCHUC CBGI[CHPII’I 0 XOZIC BBIIIOJIHCHUS 3aI1poca.

[Ipu HampaBiIeHUM 3allpoca HCIOJIb3YETCS MpOCTas 3JEKTPOHHAs MOANUCH, MPH YCIOBHH, UTO
JUYHOCTH 3asBUTENS YCTAHOBIICHA MPU aKTUBALIMU YYETHON 3aIHCH.

3. Cocras, mocj1e10BaTEJIbHOCTh M CPOKH BBINIOJIHEHUS
aJIMUHUCTPATHUBHBIX Npouenyp (AeiicTBUil), TPEOOBAHUS K NOPSAIAKY
UX BBINIOJIHEHHS, B TOM YHcJIe 0COOCHHOCTH BbINOJIHEHUSA
aIMUHUCTPATUBHBIX Npoueayp (AeiicTBUI) B 3JIEKTPOHHOI ¢opme

3.1. McuepnbiBaromuii nepedeHb aAIMUHUCTPATUBHBIX MPOIEAYP
1) mpueM u peructpanys 3asBICHUS U JOKYMEHTOB Ha NMPEJOCTABICHUE MYHUIIMIAIBHOW YCIIYTH;

2) ¢dopMupoBaHHEe M HampaBlieHHE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHM3alun),
YUYacTBYIOIIHME B IPEJOCTaBIEHUN MyHULIUIIAIBHON yCIyr (IpU HEOOXOIUMOCTH);

3) yBenomiIeHHUE 3asBUTEIIS O IPECTABICHUN JOKYMEHTOB U (WJIK) HH(OPMAIHH, HEOOXOTUMOH JUIs
IIPOBEJICHUS NIEPEyCTPONCTBA U (WJIN) MEPEIUIAHUPOBKY IIOMELICHNS] B MHOTOKBAPTUPHOM JIOME;

4) npuHSTHE PElIeHHs O NMEePEeBOAE UM 00 OTKa3e B MEPEBOEC JKUIIOTO MOMEIICHHUS B HEKUIIOE HITH
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HEKMJIOTO TIOMEILEHUS B XKHJIOE TOMEIICHNUE;
5) Bblaya (HalpaBJIEHNE) TOKYMEHTOB I10 PE3YJIbTaTaM IIPEJ0CTAaBIEHUS MyHULIUIIAIbHON YCIyTH.

biiok-cxema mnpenocTaBieHHsT MYyHUUMMOAIBHON yciyru npencraBieHa B [lpumoxenun Ne 1 k
HACTOAILIEMY aIMUHUCTPATUBHOMY PETTIAMEHTY.

3.1.1. [Ipuem u peructpanus 3asBJICHUSI U JOKYMEHTOB Ha MTPEOCTABICHUE MYHUIIMTIAILHON YCITYTH.

3.1.1.1. OcHOBaHuEM Hayajla BBIIIOJIHEHUS aIMUHUCTPATUBHOM MPOLIETYPHI ABISAETCS MOCTYIUIEHHUE
OT 3as1BUTEIS 3asBJICHUSA U JOKYMEHTOB, HEOOXOJUMBIX ISl IPEAOCTABICHHSI FOCYJapCTBEHHOM YCIIyTH, B
ynonHomodeHHslii oprad, EINL, PIIT'Y nu6o uepe3s MOII.

3.1.1.2. Tlpm nwuHOM oOpalieHUH 3asgBUTEISS B YIOJHOMOYCHHBIM OpraH CHEIUATUCT
YIOOJIHOMOUYCHHOT'O OpraHa, OTBETCTBEHHLIN 3a IpUEM U BblAa4y JOKYMCHTOB:

YCTaHABJIMBAET JINYHOCTD 3asiBUTENI HA OCHOBAaHUM JIOKYMEHTA, yJOCTOBEPSIOUIET0 €ro JUYHOCTH,
MNpCACTAaBUTCIIA 3asABUTCIIA - HA OCHOBAHWU JOKYMCHTOB, YIOCTOBCPAIOIIUX €0 JIMYHOCTD U ITOJTHOMOYU A
(B cirydae oOpalieHus IPeICTaBUTENINA);

IIPOBEPSET CPOK ACUCTBUSA JOKYMEHTA, YIOCTOBEPSIOLIEIO €r0 JUYHOCTh U COOTBETCTBUE AAHHBIX
JNOKYMEHTA, YIOCTOBEPAIOLIErO0 JIMYHOCTb, JAHHBIM, YKa3aHHBIM B 3asBJICHUUM O COIVIACOBAHUU
NIEpPEeyCTPOICTBA U (WJIM) MEPEIUIAHUPOBKU MOMEIICHUSI B MHOTOKBAPTUPHOM JIOME€ U NPUIIOKEHHBIX K
HEMY JTOKYMEHTax.

B xonme npuema MOKYMEHTOB OT 3asBUTENS MM YHOJIHOMOYEHHOTO MM JIMIA CIELHAIUCT,
OTBETCTBEHHBIH 32 MMPUEM U BbIIaUy JTOKYMEHTOB, YIOCTOBEPSETCS, UTO:

1) TCKCT B 3asABJICHUU O ICPCBOJAC MOMCIICHUA MOANACTCA MPOUTCHUTO;

2) B 3asBJIICHMHM O TIEPEBOJC IMOMEIICHHUS YKa3aHbl (pamiims, UMs, OTUYECTBO (ITOCNIEIHEE - TPH
HaTHYUN) GU3NIECKOTO JUIa THO0 HAMMEHOBAHHE IOPUANYECKOTO JINIIA;

3) 3a4BJICHUC O NEpEBOAC TOMCIICHHA MOAINMNCAHO 3asiABUTCIIEM MU yHOHHOMO‘ICHHBIﬁ
MNpCACTAaBUTCIIb;

4) mpunararoTCs JOKYMEHTBI, HEOOXOUMBIE JIJIsl TPEIOCTABICHUS MYHUIIUITAIBHON YCITYTH.

[Ipu ycraHoBneHHMH (PAKTOB OTCYTCTBHSI HEOOXOOUMBIX JOKYMEHTOB, OOS3aHHOCTH IO
IIPEAOCTABIIEHUIO KOTOPBIX BO3JIOJKEHA HA 3asiBUTEIS, IIPU HECOOTBETCTBUH NPEACTABICHHBIX JOKYMEHTOB
TpeOOBAHUSAM HACTOSIIETO AaIMUHUCTPATUBHOIO PETJIAaMEHTA - YBEJAOMIISET 3asBUTENS O BBIABICHHBIX
HEJIOCTATKax B IIPEACTABIICHHBIX JOKYMEHTAX U IPEIIaracT MPUHATh MEPHI 110 UX YCTPAHEHUIO.

B CJIydac CCJIM 3ad4BUTCIIb HACTAMBACT Ha NPUHATHU JOKYMCHTOB - NPUHUMACT NPCACTABJICHHBIC
3asABUTCIIEM JOKYMCHTEI.

B cayuae eciu 3asBUTENb CaMOCTOSITENIBHO PELINJ MPUHATh MEPhI IO YCTPAHEHHUIO HEIOCTAaTKOB,
MoCJie UX yCTPaHEHUs MOBTOPHO oOpalaercs 3a MpeJoCcTaBIeHUeM MYHUIIMIAIBHON YCIYyTH B MOPSIKE,
MPeAYCMOTPEHHOM HACTOSIIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

Ilo oxoHYaHuH nmpueMa 3adBJICHUA W IpWIaraCMblX K HEMY JOOKYMCHTOB, CICHHUAINCT,
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OTBETCTBEHHBII 3a MIPUEM TOKYMEHTOB, BBIJIAET 3aBUTEIIO PACIIMCKY B MOJIYYEHUH OT HETO JOKYMEHTOB,
C YKa3aHUEM HUX IEpeyHs W JIaThl UX MOJIYyYECHHs YIOJHOMOUYEHHBIM OPraHOM, a TaKXkKe C yKa3aHUueM
MepeyHs JOKYMEHTOB, KOTOpPbIE OyyT MOJIYUYEHBI 0 MEXBEIOMCTBEHHBIM 3aIIPOCAM.

MakcuManbHBId CPOK BBIIIOJHEHUS aJMUHUCTPATUBHOM NPOLEAYpPHI 1O NPUEMY U pPErucTparuu
3asIBJICHUA O TEepPEeBO/Ie TIOMEUICHHs U MPUIIOKEHHBIX K HEMY JIOKYMEHTOB cocTaBisieT 1 pabounii IeHb C
MOMEHTA MOCTYIUICHHUS 3asIBIICHHUS.

Kputepuii npuHATHA pelIeHUS: TOCTYIJICHUE 3asBICHUS O IEPEBO/IE TOMEIICHUS U MPUIIOKEHHBIX K
HEMY JOKYMEHTOB.

Pe3ynbraroM agMUHUCTPAaTUBHOI MpoOLENyphl SBISETCS MPUEM W PErucTpanusi 3asBiICHHUS O
MepeBo/ie MOMEIEHUS U MPUIIOKEHHBIX K HEMY TOKYMEHTOB.

WNudopmarniys o npreme 3asiBICHUS O MEPEeBOJIE MOMEIICHNS U MPUIIOKEHHBIX K HEMY JOKYMEHTOB
¢ukcupyercss B CHCTEME OJJIEKTPOHHOTO JOKYMEHTO0000poTa U (WIM) JKypHaJe perucTpauuu
YIOJTHOMOYEHHOI'0 OpraHa, MocJie Yero MOCTYMUBIINE JOKYMEHTHI IEPeJaloTCsl JOHKHOCTHOMY JIMILY JUIsS
paccMOTPEHMSI U Ha3HAYEHUS] OTBETCTBEHHOT'O UCIIOJIHUTEIS.

3.1.1.3. Tlpuem u perucrtpaunus 3asBJICHUS U JOKYMEHTOB Ha MPEIOCTABICHUE MYHHUIUITAIbHON
ycayrH B (hopme 31eKTpoHHBIX JoKyMeHToB uepes EINTY, PIITY.

[Ipu HampaBieHWU 3asBJICHUS O TIEPEBOJIC MOMEIIECHUS B AJICKTPOHHOW (opMe (NpU HATWYUHU
TEXHUYECKOH BO3MOXHOCTH) 3asBUTEIN0 HeoOxoaumo 3anoiHuTh Ha EINTY, PIIT'Y snektpoHHyto hopmy
3ampoca Ha MPEJOCTaBICHUE MYHULMIIAIBHON YCIIYTH, IPUKPENUTh K 3asBJICHUIO0 B JIEKTPOHHOM BHJIE
JTOKYMEHTBI, HEOOXOIUMBIE JIJIsl IPEIOCTABICHUS MYHUIIUITAIBHON YCIIyTH.

Ha EIIT'Y, PIIT'Y pa3memaercs oOpaselr 3armoTHeHUs YICKTPOHHON (hOPMBI 3asiBJICHUS (3ampoca).

dopmaTHO-JIOTHYeCKass MpoBepka CGHOPMHUPOBAHHOTO 3asiBICHUS (3alpoca) OCYIIECTBISCTCS
aBTOMAaTHYECKH I10CJIE 3alIOJHEHUS 3asBUTENIEM KaXJIOro M3 IMOJIeH 3JeKTPOHHOM (Gopmsbl 3ampoca. [Ipu
BBISIBIICHUHM HEKOPPEKTHO 3aIOJIHEHHOTO T0JIs 3JIEKTPOHHON (POPMBI 3ampoca 3asiBUTENb YBEIOMIISIETCS O
XapaKkTepe BBIBICHHOM OIIMOKH U MOPSIIKE €€ YCTPaHEHUs OCPEICTBOM HH(OPMAIIMOHHOTO COOOIIEHUS
HETOCPEJICTBEHHO B JIEKTPOHHOU (hopMe 3armpoca.

CHCHI/IaJ'II/ICT, OTBETCTBEHHBIN 3a IMpUEM M BbIAA4Yy OOKYMCHTOB, IIPU IOCTYIUVICHUHW 3asABJICHUSA H
AOKYMCHTOB B 3JICKTPOHHOM BHU/C:

HpOBEpsIET JIEKTPOHHBIE O0pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMIBIOTEPHBIX BHPYCOB H
UCKa)XeHHOW MH(pOpMaLny;

PEruCTPUPYET JOKYMEHTHI B CUCTEME AJIEKTPOHHOT'O JOKYMEHTO000POTa YIIOJIHOMOYEHHOTO OpraHa,
B )KypHaJIe PETHUCTPAllUH, B CIIy4ae OTCYTCTBUSL CHCTEMBI JIEKTPOHHOTO IOKyMEHTO000pOTa;

bopMHpYET U HATIPABJISET 3aIBUTEIIO dIeKTpoHHOE yBepomienue uepes EINIY, PIIT'Y o nonydaennun
U PETUCTPAllMM OT 3asBUTENS 3asBJICHUS (3ampoca) W KONMUH JOKYMEHTOB, B CJIy4ya€ OTCYTCTBHS
TEXHUYECKOW BO3MOXXHOCTH aBTOMaTHUYECKOr0 yBenomMieHus 3assurens uepes EINTY, PIITY;

HaIlpaBjIsieT NOCTYIUBIINM TAKET JOKYMEHTOB JTOKHOCTHOMY JIMILY YIIOJJHOMOYEHHOI'O OpPraHa Il
PacCMOTPEHMS U HA3HAYEHUsI OTBETCTBEHHOI'O UCIIOTHUTENS.
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MakcumanbHbli CPOK BBIIIOJIHEHUSI aIMUHHUCTPATUBHOM MNPOLEAYphl MO MPUEMY U PETUCTpaLUU
3afBJICHUS O IEPEBOJE IMOMELICHUS M TNPUIOKEHHBIX K HEMY TOKYMEHTOB B (OpMe 3JIEKTPOHHBIX
JOKYMEHTOB cocTaBisieT 1 pabouuii 1eHb ¢ MOMEHTA MOJTyYEHHS TOKYMEHTOB.

Kpurepuii npuHATHS pelIeHUs: OCTYIIJICHUE 3asiBICHUS O IEPEBOJIE MOMEIIEHUSI U IIPUIIOKEHHBIX K
HEMY JOKYMEHTOB.

Pe3ynbraToM aAMUHUCTPATUBHOMN NPOLEAYPBI SBIIAECTCS IPUEM, PETUCTPALUS 3asBJICHUS O IIEPEBOJIE
IIOMEUICHUSA U NPUIOKEHHBIX K HEMY JOKYMEHTOB.

3.1.1.4. Ilpu HampaBi€HMM 3asBUTEIEM 3asBJICHUS M JOKYMEHTOB B YIIOJIHOMOYEHHBIH OpraH
IOCPEJICTBOM IIOYTOBOM CBA3M CHELHATUCT YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a NpHEM U
BbI1auy JOKYMEHTOB:

POBEPSIET MPABWILHOCTh aIpECHOCTH KOppecnoHAeHInH. Ommnbo4YHO (HEe MO0 a/ipecy) MpHUCIIaHHbIe
MKMCbMa BO3BPAIIAIOTCS B OPraHU3aIUI0 IOYTOBOU CBSI3U HEBCKPBITHIMU;

BCKPEIBACT KOHBEPTHI, MPOBEPACT HAJIUYKUC B HUX 3aABJICHUA W JOKYMCHTOB, 0053aHHOCTH IIO
npeaOCTABJICHUIO KOTOPBIX BO3JIOKCHA HA 3adBUTCIIA;

IIPOBEPSIET, UTO 3asBICHUE HAMKCAaHO Pa300punBO, (aMUINHM, UMEHA, OT4YecTBa (MPU HAIUYUN),
HaWMEHOBAHHE, aJ[PEC MECTA JKUTEIbCTBA, aJPEC MECTOHAX 0K ICHH S, HAMMMCAHBI MTOJIHOCTHIO;

IPOBOAMUT TEPBUYHYI0 NIPOBEPKY IMPEACTABICHHBIX KOMHM JOKYMEHTOB, HMX COOTBETCTBHE
NEHCTBYIOILIEMY 3aKOHOJATENbCTBY, a TaKXE€ IIPOBEpSIET, 4YTO YyKa3aHHbIE KONHWU 3aBEPEHBl B
YCTaHOBJIEHHOM 3aKOHOJATEIbCTBOM IOPSIIIKE;

MMPOBECPACT, YTO KOIMMUHU AOKYMCHTOB HC HMCIOT HOBpG)KI[GHPIfI, HAJINYUC KOTOPBIX HC IMO3BOJIACT
OAHO3HAYHO HCTOJIKOBATHh HMX COACPKAHHUEC, OTCYTCTBYIOT IOAYUCTKH, MPUIIMCKHU, 3aUYCPKHYTBIC CJIOBA,
HCIIPAaBJICHU.

MakcuManbHBIA CPOK BBITIOJIHCHHUS aIMUHHUCTPATUBHOW TPOIEAYpPHI MO MPUEMY U PETHUCTpaIluu
3asgBJICHUA O HepeBoz[e IIOMCUIICHUSA U HpI/IHO)KeHHI:IX K HeMy ,Z[OKyMGHTOB, HOCTYHI/IBLHI/IX HOCpe,Z[CTBOM
MMOYTOBOM CBSI3U, COCTABISIET |1 paboumii A€Hh C MOMEHTA MOJYyYEHHUS TOKYMEHTOB.

Kpurepuii npuHATHS pelIeHUs: TOCTYIIJICHUE 3asiBICHUS O IIEPEBOJIE MOMEIIECHUSI U IPUIIOKEHHBIX K
HEMY JOKYMEHTOB.

Pe3ynbraroM agMUHUCTPATUBHOM MNPOLEAYPHl SABJISCTCS NPHUEM U PETUCTpauus 3asBICHUSA O
[IEPEBOE MOMELIEHUS U IIPUTOKEHHBIX K HEMY TOKYMEHTOB.

WNndopmanus o nmpueme 3asBiIeHUs O MEPEBOIC MOMEIIEHUS U TMPUIOKEHHBIX K HEMY JIOKYMEHTOB
¢bukcupyercss B CHUCTEME 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa YIOJHOMOYEHHOIO OpraHa, B JKypHale
perucTpaiy, B ciiyyae OTCYTCTBUSI CHCTEMBI JIEKTPOHHOTO JJOKYMEHTO000pOTa.

B ACHb pETUCTpalUN 3adBJICHUA O NCPEBOJAC IMOMCIICHUA W IMPUIOXKCHHBIX K HEMY JOKYMCHTOB,
CIICIHUAJIUCT, OTBETCTBEHHBIH 3a IMpUEM JOKYMCHTOB, ICPCAACT NOCTYIIUBIINEC JOKYMCHTHI JOJDKHOCTHOMY
JIUIy YIIOJIHOMOYECHHOI'O opraHa AJid paCCMOTPCHHUA 1 Ha3HAYCHUA OTBETCTBCHHOI'O UCITIOJTHUTECIIA.

3.1.2. ®opmupoBaHuE U HaIpaBICHHUE MEKBEJOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3alun),
YUYacTBYIOIIHME B IPEJOCTaBIEHUN MyHULIUIIAIBHON yCIyry (IIpU HEOOXOIUMOCTH).
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OcHoBaHMeM Ui Havajla aIMUHUCTPATUBHOMN MPOLIEYphl ABISETCS HEMPEICTaBICHUE 3asBUTEIEM
JIOKYMEHTOB, MPEAYyCMOTPEHHBIX MOANMYHKTaMH 2, 3, 4 myHkTa 2.6.1 HaAcTOSIIEro agMUHUCTPATUBHOIO
periJameHTa.

JIOJKHOCTHOE JIMIIO YIIOJTHOMOYEHHOI'O OpPraHa MpH MOJIYYEHUH 3asiBJICHUS O MEPEeBOIe TOMEIICHUS
U MIPUJIOKEHHBIX K HEMY IOKYMEHTOB, IOPYYaeT CHEIUAIUCTY COOTBETCTBYIOIIETO OT/IEa TPOU3BECTH UX
IIPOBEPKY.

B cnydae, ecnu chenuanucToM COOTBETCTBYIOUIETO OTAeia OydeT BBISBICHO, YTO B TEpEUHE
IIPEICTAaBICHHBIX 3aIBUTEIEM JOKYMEHTOB OTCYTCTBYIOT JOKYMEHTBI, IPEAYCMOTPEHHBIE MOATYHKTAMH 2,
3, 4 mynkTa 2.6.1 HacTOAIIETO0 aIMUHUCTPATHBHOTO PETJIaMEHTa, IPUHUMAETCS PEIICHNE O HANPaBICHUN
COOTBCTCTBYIOIIHUX MCIKBCAOMCTBCHHBIX 3alIPpOCOB.

MexBeTOMCTBEHHBIE 3alPOChI HAIMIPABJISIOTCS B CPOK, HE MPEBBIIAIONINN 3 pabounx JHEH cOo JHS
peFI/ICTpaI_II/II/I 3adABJICHUA O nepeBO;[e IIOMCIICHHUA U HpI/I.HO)KeHHBIX K HeMy I[OKyMeHTOB OT 3asiBUTCJIA.

HampaBnenue MeXBEIOMCTBEHHBIX 3allPOCOB OCYIIECTBIISIETCS B AJIEKTPOHHOW (opme ¢
HNCITIOJIBb30BAHUCM GI[I/IHOﬁ CUCTCMBI MECXKBCIOMCTBCHHOI'O BHGKTpOHHOFO BBaHMOHCﬁCTBHH nu
MOJKJIFOYEHHON K HEH PErMOHAIIbHON CUCTEMBI MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMO/ICHCTBHS.

CHCHI/IaJII/ICT COOTBCTCTBYIOIICTO OTACIA, OTBETCTBCHHEBIN 3a MMOoATrOTOBKY IOOKYMCHTOB, 065133.H
MPHUHATH HEOOXOMMBIE MEPHI JIJIS TIOTYYCHUST OTBETA Ha MEKBEJOMCTBEHHBIE 3aIPOCHI B YCTaHOBIICHHBIC
CPOKH.

B ciydae He mocTymieHus OTBETa Ha MEXBEJIOMCTBEHHBIH 3aIIpOC B CPOK YCTAHOBJIEHHBIN TYHKTOM
2.6.3 aAMUHHUCTPATUBHOI'O PETJIAMEHTA IMPUHUMAIOTCS MEPHI B COOTBETCTBUM MOAIYHKTOM 3 myHKTa 3.1
HACTOSILEro aIMUHUCTPATUBHOTO PErIaMEeHTa.

Kpurepuii npuHsTHS pELICHUS: HENIPEACTABICHUE JOKYMEHTOB, IPENYCMOTPEHHBIX ITOAITYHKTAMU 2,
3, 4 mynkTa 2.6.1 HacTOAMIErO aJMUHUCTPATUBHOTO PETIIaMEHTA.

Pe3ynbraroM aqMUHUCTPATUBHOU IPOLEAYPHI SABIIAECTCS MOJIYYCHUE B pAMKaX MEXBEIOMCTBEHHOIO
AJIEKTPOHHOTO B3aWMOJICUCTBUS JOKYMEHTOB (MX KONHUA WM CBEACHUHM, COJEpKAIIUXCS B HUX),
HEOOXOAUMBIX JUISl TPEJOCTaBICHUS MYHULIUIIATBHOM YCIYTH 3aBUTEINIO, TUOO0 OTy4eHrnEe HH(pOpMaIiH,
CBUJICTEIBCTBYIONIEH 00 OTCYTCTBHM B pPACHOpPSDKEHHH OpraHoB (OpraHM3aliuii), y4JacTBYIOIIUX B
IIPEIOCTABIIEHNN MYHULIMIIAIIBHOM YCIIYTH, TOKYMEHTOB (UX KOIHI WM CBEIEHUH, COAEPKAILUXCS B HUX),
HEOOXOUMBIX TSI MPEIOCTABICHHUS MYHHUITUTIATHBHOW YCITYTH.

q)I/IKcaL[I/I}I pe3yiibTaTa BBIITOJIHCHHUA aI[MI/IHI/ICTpaTI/IBHOI\/'I npoucaypsl HC MPOU3BOJAUTCA.

3.1.3 TlpunsTe pemeHus o nepeBoje Wik 00 0TKa3e B MEPEBO/IE KUIOTO TTOMEIICHHS B HEXKUIIOE 1
HCEXKMNJIO0I'0 IIOMCIICHHUA B )KHUJIOC TIOMCIICHUC.

OcHoBaHMEM JIsl Havajaa aIMUHUCTPATUBHOMW MPOIIEAYPHI SABISETCS MOTYyUYEHHUE YITIOTHOMOUYEHHBIM
OpFaHOM ,Z[OKYMGHTOB, yKaBaHHBIX B HYHKTe 261 HaACTOAIICTO aI[MI/IHI/ICTpaTI/IBHOI‘O pernaMeHTa, B TOM
YUCJIe TI0 KaHajaM MEXBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aWMOICHCTBUA, MO0 HWHGOPMAIIHH,
CBHUJICTEIILCTBYIOLIEH 00 OTCYTCTBHMM B PACHOPSIKEHWH OPraHoB (OpraHu3aluii), y4acTBYIOLUIMX B
MPEOCTABICHUU MYHULIMIIATBHON YCIIYTH, JOKYMEHTOB (MX KOMUHN WJIM COACPIKAIIMXCS B HUX CBEICHUN),
HEOOXOAUMBIX JUTS IPEIOCTABICHUS MYHHUIIUIIATBHON YCIYTH.

OTBETCTBEHHBIM 3a BEITTOJHCHUE aHMHHHCTpaTHBHOﬁ mpoucaAypsl ABIACTCA OOJPKHOCTHOC JIMIIO
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YIOJTHOMOYEHHOI'O OpraHa.

CHCI_[I/IEU'II/ICT KOMI/ITeTa/yHOJIHOMO‘-IGHHa}I KOMHUCCUA IMpoOBOAUT aHaJIn3 MMPpEaACTaBJIICHHBIX
JOKYMEHTOB Ha HaJW4M€ OCHOBAHUU JUISl MPUHSATHUS PELICHHS, U MOATOTABIMBAET MPOEKT PEIIECHUs O
MepeBoJie WM 00 O0TKa3e B MEPEBOJIC KHUJIOTO MOMEIICHUS B HEXKUIIOE M HEXKHUIIOTO MTOMEIIECHUS B IO
nomenieHue mo gopme, yreepxacHHoN nmoctanosnenreM [IpaBurensctea PD ot 10.08.2005 Ne 502 «O6
YTBEpKACHUH (OPMBI YBEJOMJICHHUS O TIepeBoie (0TKa3e B MEPEBO/IE) KHUIIOTO (HEKHUIIOT0) TOMEIICHUS B
HEeXmnoe (KHIoe) IIOMEIICHHUE».

[Ipn mocrynieHuu B yNOJIHOMOYEHHBIM OpraH OTBETa OpraHa rocyJapCTBEHHOM BIAcTH, OpraHa
MECTHOTO CaMOYIpaBJieHHs JIMOO MOJBEIOMCTBEHHONW OpraHy TOCYIapCTBEHHOW BJIAcTH WU OpraHy
MECTHOTO CaMOYIpPAaBJICHHsI OpraHU3allMd Ha MEXBEIOMCTBEHHBIM 3ampoc, CBUAETEIBCTBYIOLIETO 00
OTCYTCTBHM JIOKyMEHTa U (Win) MHPOpMAIUM, HEOOXOAUMBIX JUIs MEpeBoJa >KUIIOTO0 MOMEIICHUS B
HEXWJIOE TIOMEUIEHUE WJIM HEXHWIIOTO IOMEILEHUS B KUJIOE TOMELIEHUE B COOTBETCTBUU € IMTYHKTOM 2.6.1
HAaCTOSIIIET0 aJIMUHHUCTPATUBHOIO DPETJIaMEHTa, U €CIM COOTBETCTBYIOIIWU JTOKYMEHT HE IpPEACTABIICH
3asBUTEJIEM 10 COOCTBEHHOM MHULIMATHUBE, YIIOJIHOMOYECHHBIH OpraH nocje MoIy4eHus] yKa3aHHOTO OTBETa
YBEIOMIISIET 3asIBUTENS O MOJIYYEHUN TAKOTO OTBETA, M IPEAJaraeT 3asiBUTENIO MPEICTaBUTh JOKYMEHT U
(umm) wHpOpMaLUIO, HEOOXOIMMBIE Ui NPOBEIEHHS IEPEeBOAa JKUJIOrO TOMEIIEHUS B HEXUIIOe
MOMEIIIEHUE WJIM HEXWIOro IOMEIIEHUS B JKWJIOE IOMEIIEHHE B COOTBETCTBUU C MyHKTOM 2.6.1
HACTOSIIETr0 aIMUHUCTPATUBHOTO PETIaMeHTa, B TeUCHHE MATHAAIATH paOouuX JHEH co THS HAalpaBICHUs
YBEOMJICHHUSI.

[Ipn HenpencTaBieHHH 3asABUTENEM JIOKYMEHTOB, HEOOXOIMMBIX [UISI  TIPEIOCTaBICHUS
MYHHUIUIIAIBHOW YCIYTH, B YKa3aHHOM Cilydae, cnenuaiucT KoMuTeTa noaroTaBinBaeT MPOEKT PEIICHUS
00 OTKa3e B MMEPEBOJIC KUIOTO MOMEIICHHS B HEXXIIIOE MTOMEIIEHNE UITH HEXHIIIOTO TTOMEIIEHUS B )KIIIOE
IIOMEIIICHHE.

Pemienue 00 oTKa3e >KHIIOrO INOMCIICHUA B HCXKMJIOC IMOMCHICHHUC HJIM HEXKUIIOTO INOMCIICHHUSA B
KHJI0€ IMMOMEIICHUE JOJDKHO COACPKATh OCHOBAHHA OTKa3a C 00s13aTeNIbHOM CCHIIKOM Ha HapyUICHUA.

Pemenne o NEepCBOJAC WA 00 oTKase B MEpCBOAC KUJIOTO MOMCIICHUA B HECXKUIIOC ITOMCIHICHUC HUJIN
HCXKHJIOTO IMOMCIICHHUA B KUJIOC MOMCIICHUC MMOAINMMUCBIBACTCA JOJPKHOCTHBIM JIMIIOM YIIOJTHOMOYCHHOI'O
OopraHa B ABYX S5K3CMILIApax U NCPeaAacTCs CICHUAINCTY, OTBCTCTBCHHOMY 3ad IPHUEM-BbIId1y JOKYMCHTOB.

B cnydae mnpencraBieHus 3asgBiIeHUS O T1epeBoae nomemeHus uepes MODI[  moxkymeHT,
MOJTBEPKAIOUINI NPUHIATHE perieHus, Hanpasisiercs B MOLI, ecan uHOM crnoco0 ero moixydeHus He
YKa3aH 3asiBUTCIIEM.

MakcuManbHbIN CPOK BBINOIHEHNS aAMUHUCTPATUBHONW IPOLEAYPHI IPUHATHUS PELIEHUS O IEPEBOJIE
M 00 0TKa3e B [IEPEBO/IE )KUIIOT0 MIOMEILEHHS B HEKUIIOE U HEKUIJIOTO TOMELIEHHUS B )KUIJIO€ TOMELECHHE
HE MOJKET NPEBBIIIATL CPOKA IATU JHEHM CO JIHS MPEACTABICHUS B YIIOJHOMOUYEHHBIH OpraH JOKYMEHTOB,
0053aHHOCTh 1O HPEACTABICHUIO KOTOPBIX B COOTBETCTBUM C MyHKTOM 2.6.1 Hacrosiero
aIMMHHUCTPATUBHOIO PETJIAMEHTAa BO3JI0KEHA HA 3asIBUTENIS.

Kputepuii npuHsaTHA pelIeHus: Haauyue (OTCYTCTBHE) OCHOBAHMH [IJIsi OTKa3a B MPEAOCTABICHUM
MYHHMLIMIIAIBHON yCIIyTH, IPEAYCMOTPEHHBIX YHKTOM 2.7 HACTOSAILETO aIMUHUCTPATUBHOIO PETVIAMEHTA.

PesynbraroM  aAMMHHMCTPAaTHUBHOW TpOLEAYpHl SBISIETCA IOCTYIJIEHHE K  CIEUUAIHCTY,
OTBETCTBEHHOMY 3a MPUEM-BbIIauy JOKYMEHTOB, PEIICHHUS O TIEPEBOC WIH 00 OTKAa3€e B IIEPEBOJIC FKHIIIOTO
MOMEILEHUS B HEXKUIIO€ U HEXXHUIIOTO TIOMEIICHHUSI B KUJIO€ TIOMEIICHHE.
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Pe3ynbrar BHINOSHEHUS aJAMUHHUCTPATHUBHOW MpOUEAYpbl (PUKCHUpPYETCS B CHCTEME 3JIEKTPOHHOTO
JOKYMEHTO000POTa YIIOJTHOMOYEHHOT'O OpraHa, KypHaJle perucTpanuy.

3.1.4. Bpimaua (HampaBiieHUE) JOKYMEHTOB IO pe3yJbTaTaM NPEAOCTaBICHUS MYHHIUIIAIbHOU
YCIIyTH.

3.1.4.1. Beigaya (HampaBi€HHE) HOKYMEHTOB MO PE3yJbTaTaM MPEIOCTABICHUS MYHHUIUITAIbHON
YCIYT'H B YIIOJTHOMOYEHHOM OpraHe.

OcHoBaHMeM [Ji1 Hayaja MpoLEIyphl BbIIa4M JOKYMEHTOB SIBISETCA HalWyue cHOpMHUPOBAHHBIX
JOKYMEHTOB, SIBJIIOIINXCS PE3YyIbTaTOM MPEAOCTABICHUS MYHULIMIIATBHON YCIYTH.

Jnst momy4yeHust pe3yabTaToB MPEIOCTABICHUS MYHUIIUITAIBHON YCIYyTH B OyMaKHOM BUJE U (VITH)
JUISE CBEPKH DJICKTPOHHBIX 0O0pa3oB JOKYMEHTOB C OpWUTHMHATaMu (IIpW HAMpaBlIEHWW 3ampoca Ha
npenoctasienre yciayru yepesd EINY, PITY (nmpu Hanuyuum TEXHUYECKOW BO3MOKHOCTH) 3asiBUTENb
MPEABSIBISET CIECYIOUIUE JOKYMEHTHL:

1) IOKYMEHT, yAOCTOBEPSIOMINI TUMYHOCTh 3asIBUTEIIS;

2) TOKYMEHT, TOATBEPKAAIOIIMI TOJTHOMOYHS IPEACTAaBUTENS HA MTOIYy4EHHE TOKYMEHTOB (€CIIN OT
MMEHU 3asiBUTEJS ACHCTBYET MPEICTABUTEND);

3) pacnucka B IOJIy4€HUU JOKYMEHTOB (IIpH €€ HAIMUUU y 3asABUTEN).

Cnenuanuct, OTBETCTBEHHBIM 3a MNpPUEM W BbIJA4y JOKYMEHTOB, NIpPH BblJAaye pe3yjbTara
MIPEIOCTABIICHUS YCIyTH HA OyMakHOM HOCHUTEIE:

1) YCTaHaBJIIMBACT JIMYHOCTD 3asABUTCIIA 0o ero MMpEACTAaBUTECIIA;

2) mpoBepsieT NPaBOMOYMS IPEICTABUTENS 3asBUTENSA JIEHCTBOBAaTbH OT HMMEHHU 3asBUTENS IPHU
[IOJIyYEHUU JOKYMEHTOB;

3) BBIIAET TOKYMEHTHI;

4) peructpupyeT (akT BbIaYUM JOKYMEHTOB B CHCTEME OJJIEKTPOHHOIO JIOKYMEHTO00OpOTa
YIOJITHOMOYEHHOI'O OpraHa U B )KypHaJle perucTpaluu;

5) OTKa3bIBAET B BbIJIau€ pe3yJibTaTa MPEeAOCTABICHUS MyHUIIUNIAIBHON YCIYTH B CIydasx:
- 32 BBIJJAYCH JJOKYMEHTOB O0paTHIIOCH JIMIIO, HE SBIISIOIIEECS 3asBUTENIEM (€10 MPeCTaBUTENIEM);
- oOpaTHBIIIEECs JIUIO O0TKA3AIO0Ch MPEABSIBUTH TOKYMEHT, YIOCTOBEPSIOIINI €T0 JHIHOCTb.

B cinydae mogaum 3asBUTENIEM JOKYMEHTOB B 3JIEKTPOHHOM Buje nocpencrsoM EIIY, PIIIY u
YKa3aHHH B 3aIPOCE O TIOJyYEHUH PE3yJIbTaTa MPEIOCTABICHUS YCIYTH B 2JIEKTPOHHOM BHJIE, CIICIIUAIIACT,
OTBETCTBEHHBIN 3a IIPUEM U BbIIAUy JTOKYMEHTOB:

1) YCTaHABJIIMBACT JINMYHOCTD 3asABUTCIIA 0o ero MMpEACTAaBUTECIIA;

2) mpoBepsieT NPaBOMOYMS IPEICTABUTENS 3asBUTENS JIEHCTBOBAaTh OT HMMEHHU 3asBUTENS IPHU
MIOJIyYEHUU JOKYMEHTOB;
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3) cBepsieT RJIEKTPOHHBIE 00pa3bl JOKYMEHTOB C OpWUTMHAjJaMu (IIPW HAMpaBJIEHWU 3ampoca M
JOKYMEHTOB Ha npenocrasieHue yeayru uepes EIIIY, PIITY;

4) yBenomiIsieT 3asBUTENS O TOM, YTO Pe3yJbTaT MPEJOCTaBIECHUS MYHUIUIAIBHON yciayru OyneT
HanpasieH B In4HbIi kaOuHet Ha EIIT'Y, PIIT'Y B (hopMme 37€KTPOHHOTO TOKYMEHTA.

[Ipy yCTaHOBJIICHMH PACXOXKJACHHH AIIEKTPOHHBIX OOpa30B JIOKYMEHTOB, HAIpaBICHHBIX B
3JIEKTPOHHOHU (opMe, C OpUTHHATIAMH, Pe3yJbTaT MPEJOCTaBICHUS YCIYTH 3asSBUTENI0 HE HAIPABIISIETCS
yepes EIII'Y, PIIT'Y, o yem cocTaBisieTcs akT.

B cnyuae, ecniu mpUHSATO pellieHUE O MEPEeBOJe WM 00 OTKa3e B MEPEeBOJIE KIIOTO TTOMEIICHUS B
HEKHIJIOE M HEXKUJIOTO TIOMEIIEHUS B JKHJIOE MOMENIEHUE, TAHHOE PEIICHNE CKAaHUPYETCSl U HAIIPaBJIsAeTCs
zassutemo uepe3 EII'Y, PIII'Y nmu6o nanpasisercs B popme 3JIEKTPOHHOTO JTOKYMEHTA, MOANUCAaHHOTO
AJICKTPOHHOU MOMUCHIO B TUUHBIN KaOuneT 3asButens Ha EIIIY, PIIT'Y. JlanHoe pereHune BeIIASTCS WA
HAIpPAaBIICTCS 3asSBUTENIO HE TO3/IHEE YeM 4yepe3 TpH pabouux JHS CO THS MPUHSATHS TAKOTO PEIICHUS U
MOXET OBITh 00KajI0BaHO 3asBUTENIEM B CYZICOHOM TMOPSIAKE.

MaxkcuManbHBIN CPOK BBIMOJIHEHUS JaHHOW aJMMHUCTPATUBHOM MPOLETYpHl COCTaBIAET 3 pabounx
IHSI CO THS IPUHSATHS PELICHUs O IIEpeBOJIE UM 00 OTKa3e B MEPEBOJIE KHUIIOTO MOMELIEHHS B HEXHUIIOE U
HEXKUJIOTO MIOMEILEHHUS B )KHIIOE IIOMEILCHHUE.

Kputepuii npuHATHS pelIeHUs: TPUHITHE PEIICHUS O IEPeBOJIe WK 00 0TKa3e B MEPEBOE JKUIIOTO
MMOMEIICHUS B HEXKUJIO€ U HEKUJIOTO TTOMEILIEHUSI B )KUJIO€ TTOMEILIEHUE.

Pe3ynbraroMm agMMHMCTPaTMBHOW MNPOLEAYpPHI SBISETCS Bbllada WIM HAIPaBICHHE IO anpecy,
yKa3zaHHOMY B 3asgBiieHHH, 1100 yepe3 M®II, EINI'Y, PIII'Y 3asBurento 10KyMeHTa, MOATBEPKIAIOIIETO
IIPUHATHE TAKOTO PEIICHMUS.

Pe3ynbraT BBINOJIHEHUS aJAMUHUCTPATHBHOM Npoueaypbl (PUKCHpPYETCsl B CHCTEME 3JIEKTPOHHOTO
JOKYMEHTOO00POTa YIIOJTHOMOYEHHOTO OpraHa U B KypHaJle perucTpaluy.

4. ®opMBbI KOHTPOJIS 32 UCTIOJTHEHUEM
aIMUHUCTPATUBHOIO pPerjaMeHTa

4.1. TlopsimoK OCYIIECTBICHHS TEKYyIIET0 KOHTPOJSI 3a COONIOJGHHEM U HUCHOJHEHUEM
OTBETCTBEHHBIMHU JOJKHOCTHBIMH JIMLIAMHU ITOJOKEHUHW HACTOSAILIEr0 aJMUHHUCTPATUBHOIO PErJIAMEHTA U
WHBIX HOPMATHUBHBIX TMPABOBBIX aKTOB, YCTAHABIWBAIOIIMX TpPeOOBaHUS K MPEAOCTABICHUIO
MYHULUIIAIIBHON YCIYTH, & TAK)KE IPUHATAEM UMH PELICHUM.

TeKyH_II/Iﬁ KOHTpOJIb 3a COG.HIO,Z[GHI/IGM 1 UCITOJIHCHUEM OOJDKHOCTHBIMU JIMIAMHAU YHOJIHOMO‘-IeHHOI‘O
opraHa ydeTra MOJIO)KCHHH JaHHOTO aJMUHUCTPATHBHOTO PErIaMeHTa M WHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, YCTAaHABIUBAIOIINX TPEOOBaHUS K MIPEIOCTABICHUIO MYHUIIUITAIHLHON YCIIYTH, a TAaKXKe PUHITHEM
MMM pEIICHUN (Jajnee - TEKYIIMHd KOHTPOJIb JACATEIbHOCTH) OCYIIECTBIAET MOKHOCTHOE JIUIO
yHOHHOMO‘IeHHOFO opraHa.

Texymuii KOHTPOJIb OCYLIECTBISETCA MyTEM IPOBEIEHUS MPOBEPOK COOIIOACHUS U HCIIOJHEHMS
JOJDKHOCTHBIMM JIMLIIAMU U COTPYIHHUKAMU ITOJIOKEHUN HACTOSLIET0 aJMUHUCTPATUBHOIO PErJIaMEHTa U
UHBIX HOPMAaTHBHBIX IIPABOBBIX aKTOB, YCTAHaBIMBAIOLIMX TPeOOBaHUS K MPEJOCTaBICHUIO
MYHULUANIAIBHON YCIIyTH.
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4.2. ITopsioK 1 NEPUOINIHOCTh OCYIIECTBIICHHS IJIAHOBBIX M BHEILJIAHOBBIX ITPOBEPOK ITOJHOTHI U
KayecTBa MPEJOCTABICHUS MYHHUIIMIIAJIBHON YCIyTd, B TOM 4YHCJIE MOPAIOK U (HOPMBI KOHTPOJS 3a
ITOJIHOTOM M KaYECTBOM IPEIOCTABICHUS MYHULIUIIAIBHON YCIYTH.

KoHTponbs 3a mOJHOTON M KaueCTBOM IMPEJOCTABJICHUS MYHUIUIAIBLHON YCIYT'M BKIIIOYAeT B ce0s
MIPOBEACHUE MPOBEPOK, BBIABICHUE M YCTPAHEHHWE HAPYIICHWI IpaB 3asBUTENEH, NPUHIATHE PELICHUNA U
MOJITOTOBKY OTBETOB Ha UX OOpallleHus, CoJIeprKaIlue Kalo0bl Ha AeHCTBH (O€3/1eHCTBHE) COTPYIHUKOB.

[TpoBepKkr MONHOTHI M KadecTBa MPEJOCTABICHUS MYHHMIMIIAJBLHOM YCIYT'M OCYIIECTBISIOTCA Ha
OCHOBAHUU PACIOPSKEHUI YIIOJTHOMOYEHHOI'O OpraHa.

[TpoBepkn MOryT OBITh IUIAHOBBIMM M BHEIUIAaHOBBIMH. [lOpsAOK M NMEPUOIUYHOCTH IJIAHOBBIX
IIPOBEPOK  YCTaHABJIMBAIOTCS ~ PYKOBOJAUTENIEM  YIOJIHOMOUYEHHOoro opraHa. Ilpu  mposepke
paccMaTpUBAIOTCS BCE BOIPOCHI, CBA3aHHBIE C IPEIOCTABICHUEM MYHHUIMNAIBHON YCIyTH (KOMIUIEKCHBIE
IIPOBEPKH), MJIN OTJEJIbHBIE BOIIPOCHI (TEMAaTHUECKHUE TPOBEPKH).

BHeruiaHOBBIE TPOBEpKM NPOBOAATCA s HPOBEPKH (pakTa YCTPAHEHHUs DPAHEE BBISBICHHBIX
HapyILICHHH, a TaKXKe B Cllyyae MOJMy4eHHs kajo0 Ha aedcTBus (6e3neiicTBue) coTpyaHukoB. [IpoBepku
TaKXe MIPOBOJATCS 110 KOHKPETHOMY OOpAIllEHUIO 3asBUTEIIS.

[leproa4YHOCTB OCYILECTBIEHMSI IIJIAHOBBIX IPOBEPOK - HE PEIKE OJJHOTO pa3a B KBapTall.

4.3. OTBETCTBEHHOCTh JOKHOCTHBIX JIMI], YIIOJHOMOYEHHOTIO OpraHa 3a pElIeHUs M JCHCTBHS
(Ge3neiicTBUE), MPUHUMAaEMBbIE (OCYIIECTBISIEMbIE) UMH B XO/I€ IPEIOCTABICHUS MyHULIMIAIBHONW YCIYTH.

[lo pesynpraram TPOBEPOK B CIIy4ae BBISIBICHUS HAPYIICHUH TOJOKEHUH HACTOAILIETO
aAMUHUCTPATUBHOIO pErjlaMeHTa M UWHBIX HOPMATHUBHBIX IMPABOBbIX AaKTOB, YCTaHABIMBAIOIIMX
TpeOOBaHUs K MPEAOCTABICHUIO MYHUIIMITAILHOW YCIYrH, BUHOBHBIE COTPYAHUKU U JOHKHOCTHBIE JTUIA
HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATeNbCTBOM Poccuiickon denepanuu.

CoTpyAHUKH, OTBETCTBEHHBbIE 3a TMpUEM 3asiBICHUI M JOKYMEHTOB, HECYT IMEpPCOHAIbHYIO
OTBETCTBEHHOCTH 32 COOJIIOJICHHE CPOKOB U MOPSIKA MPUEMa U PETUCTPAIMH JOKYMEHTOB.

CoTpyAHUKH, OTBETCTBEHHBIE 33 MOJIOTOBKY JOKYMEHTOB, HECYT MEPCOHAIbHYIO OTBETCTBEHHOCTD
3a cOOJII0JIEHHE CPOKOB U MOpsiiKa OPOPMIICHHS TOKYMEHTOB.

CoTpyAHUKH, OTBETCTBEHHBbIC 3a BbIJauy (HAIpaBlIEHHWE) JTOKYMEHTOB, HECYT IE€pPCOHAJIbHYIO
OTBETCTBEHHOCTH 32 COOIIIOICHUE TIOPSAKA BhIJA4YH (HATPABIECHUS) TOKYMEHTOB.

JlomKHOCTHOE JUII0, TOJINKCABIIee JOKYMEHT, ChOPMUPOBAHHBIN MO pe3yJibTaTaM Mpe0oCTaBICHUS
MYHULUINIAIBHON YCIYTH, HECET NIEPCOHAIBHYIO OTBETCTBEHHOCTH 3a IIPABOMEPHOCTH IIPUHATOIO PEILICHUS
Y BbIJIauy (HAIpaBJICHUE) TAKOT'O TOKYMEHTA JIUILY, TPEACTABUBIIEMY (HAIPAaBUBILIEMY) 3asiBIICHUE.

[lepcoHanbHas OTBETCTBEHHOCTh COTPYAHMKOB U JOJDKHOCTHBIX JIMII 3aKpEIUIseTCs B HUX
JOJKHOCTHBIX MHCTPYKIMSIX B COOTBETCTBMM C TpeOOBAHMSAMHU 3aKOHOAATeNbcTBAa Poccuiickoit
denepanuu.

4.4. TlomoxeHusi, XapakTepus3ywliue TpeOOBaHUS K TOpIAKy U ¢dopMaM KOHTPOJIS 3a
MPEJOCTaBICHUEM MYHHUIMIAJIBHON YCIYrH, B TOM YHCJIE CO CTOPOHBI TpaKIaH, UX OOBEIUHEHUU WU
OpraHu3aIui.
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KoHTponb 3a MCIOJHEHHEM JAaHHOTO aAMWHHMCTPAaTMBHOIO PETIAMEHTa CO CTOPOHBI IPAXKIAH, UX
00BbEIUHEHNUI M OPTaHU3aIUI SBISETCS CaMOCTOSATENBHOM (HOPMOI KOHTPOJISI U OCYLIECTBISETCS MyTeM
HarpaBJieHUus OOpaleHui B YIOJHOMOYCHHBIM OpraH, a Takke IyTeM O0KaJIOBaHHS JEeHCTBHI
(Oe3neiicTBUsl) W pEIICHUH, OCYHIECTBISEMBIX (MPUHATHIX) B XOAE HCIOJHEHHS HACTOSIIEro
aIMMHHUCTPATUBHOTO PETIAMEHTA.

I'paxxnane, nx OObEIMHEHUS U OpPraHU3AIMM BIpPABE HAIMPABIATH 3aMEUYaHUS U IPEIUIOKEHUS T10
YIIYYIIEHHUIO Ka4eCTBA U JOCTYITHOCTH IIPEJOCTABICHUS MYHUIIUIIAIBHON YCIYTH.

S. locyneOHbIi (BHeCYyAeOHBbIN) MOPAIOK 00:KaJTOBAHNUS PelIeHu i
U felicTBUil (0e31elicTBUSI) OPraHOB, MPEI0CTABJISIIONIAX
MYHUIUNIAJIbHBIE YCJIYTH, 2 TAKKe
HX JOKHOCTHBIX JIMIL

5.1. Nudopmauus A 3aMHTEPECOBAHHBIX JIUI] 00 WX MIpaBe Ha AocyleOHoe (BHecyneOHOe)
oOkajoBaHue neWcTBUi (Oe3medcTBUs) W (WIW) pENIeHUH, MPUHATHIX (OCYIIECTBICHHBIX) B XOJ€
MPEOCTaBICHUS] MyHHLIMIIATBHOM yCIyTrH (aajee - xanoba).

3asgBUTENTM HMMEIOT TPaBO IMOJaTh >KAIO0y Ha pemieHue W jaeiictBue (Oe3neicTBUE) oOpraHa,
Hpe,Z[OCTaBJIHIOH_IeFO MYHI/I]_II/IHa.HBHyIO yCJIyFy, JOJIZKHOCTHOT'O Jmna, Hpe,Z[OCTaBJIHIOH_IeFO
MYHUITUTIAIBHYIO YCIYTy, MYHHIIUTIAIBHOTO CIIYXaIlero, PyKOBOJUTENS OpTaHa, MPeaOCTaBIISIONIETO
MYHULMIIAIBHYIO YCIYTY.

Kanoba momaercss B mucbMeHHOU (opMe Ha OyMa)KHOM HOCHUTEINE, B JIEKTPOHHOHN (popme B opraH,
MPEIOCTABIIAOIINA MyHUIUIIAIBHYIO YCIIYTY.

Kamoba Ha pemeHus u aelcTBus (0e3IEMCTBUE) OpraHa, MPEIOCTaBISIONIETO MYHHUIIUITAIBHYIO
yCIIYTy, JOJKHOCTHOTO JIMIA OpraHa, MpeIOoCTaBJISIONIEr0 MyHULUNAIBHYIO YCIYTy, MYHUIIUIIAIBHOTO
CIIy’Kalllero, PYKOBOJAUTENS OpraHa, MpPeIOCTABIAIONIET0 MYHHUIMIAIbHYIO YCIYTy, MOXET OBbITh
HarfpasieHa 1o noure, uepe3 M®PLI, ¢ ucnonp3oBanneM HHGOPMAITMOHHO-TEIEKOMMYHUKAIIMOHHOM CeTn
«HTEepHET», OHUIMANTBHOTO caliTa opraHa, MPEJ0CTABISIIONIET0 MyHUITUTIAIbHYO0 yeayry, EINTY, PIITY,
a TaK)Ke MOXKET OBITh MPUHATA IPU JTUIHOM MPUEME 3aBUTEIS.

3asiBUTENb MOKET OOPATUTHCSA C 5kajio00ii, B TOM YUCIIE B CIEIYIOIINX CIIydasiX:
1) HapyIIeHHEe cpoKa perucTpaluy 3anpoca o NpeJoCTaBIeHUN MyHUIIUTIIAIIBHON YCIIYTH;
2) HapylLIEeHHE CPOKa MPEAOCTABICHNUS MYHULIMTIATIBLHON YCIIYTH;

3) TpeGoBaHWEe Yy 3asBUTENS JOKYMEHTOB WM HMH(OpManuu JuOO OCYLIECTBICHUS JACHCTBHM,
IIPEICTABICHUE WM OCYLIECTBICHNE KOTOPBIX HE NMPEAYCMOTPEHO HOPMATHUBHBIMU IPAaBOBBIMH AKTaMH
Poccuiickoit ®eneparuy, HOPMAaTUBHBIMU IPaBOBBIMU akTaMu cyObekToB Poccuiickoit deneparmu,
MYHHMIMIIAIBHBIMYA TPABOBBIMU aKTaMU ISl IPEJOCTABICHUSI MyHULIUIIAIbHON YCIYTH;

4) oTka3 B IpUEME [OKYMEHTOB, IPEIOCTABIEHUE KOTOPBIX IPENYCMOTPEHO HOPMATHBHBIMHU
mpaBoBbIMU akTamMu Poccuiickoit ®Denepanuu, HOPMAaTUBHBIMH TIPABOBBIMH aKTaMH CyOBEKTOB
Poccuiickoit denepany, MyHUIUNIAIBHBIMU IIPABOBBIMM aKTaMU IS IIPENOCTABICHUS MyHULUIIAIbHON
YCIIYTH, y 3asiBUTEIIA;

5) oTKa3 B NPEJOCTaBICHUY MYHULIMIIAIBHON YCIIyTH, €CJIUM OCHOBaHMS OTKa3a HE MPETyCMOTPEHBI
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(benepanbHBIMU 3aKOHAMM M IPUHATBIMH B COOTBETCTBUM C HMUMHU MHBIMH HOPMAaTHBHBIMH IIPaBOBBIMHU
aktamu Poccuiickoii denepanyy, 3aKOHaMH U MHBIMM HOPMATHUBHBIMHU TIPABOBBIMU aKTaMU CYOBEKTOB
Poccuiickoit ®enepariuy, MyHUIIMTIATILHBIMA PABOBBIMU aKTaMU;

6) 3arpebOBaHME C 3asgBUTENSI IPH TPEIOCTABICHUM MYHUIMIAIBHON YCIyTd IUIaThl, He
MPEyCMOTPEHHOW HOPMAaTUBHBIMU TPAaBOBbIMU akTamu Poccuiickoi ®dexpeparuyv, HOpMaTUBHBIMHU
IIPaBOBBIMHU aKTaMu cyObekToB Poccuiickoit denepariiu, MyHUIUITAILHBIME TPABOBBIMU aKTaMH;

7) oTKa3 oprasa, NPEeAOCTAaBISIIOIIET0O MYHHUIMIIAIBHYIO YCIYTY, JOJDKHOCTHOTO JUIla OpraHa,
NPEJOCTABIAIONIETO  MYHUIUMNAIBHYIO  YCIYTYy, MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa, pabOTHHKA
MHOTO()YHKITMOHAIPHOTO IIEHTPA, OPTaHU3aIi, MPeIyCMOTPEHHBIX YacThio 1.1 cTathu 16 denepanbpHOTO
3akoHa Ne 210, niu ux paGOTHUKOB B MCIPABICHUU JOMYIICHHBIX UMH OINE€YAaTOK M OIMIMOOK B BBIJAHHBIX
B pe3yibTaTe MPEeAOCTaBICHUS TOCYIapCTBEHHOW MM MYHHIMIAIBHOM YyCIyrd OOKyMEHTax Ju0o
HapylIEHUE YCTAaHOBJICHHOTO CPOKA TAKUX UCTPABIICHUI;

8) HapylleHHWEe CpoKa WIM TOpsAIKa BBIJAYM JOKYMEHTOB IO pe3yjbTaTaM MpeI0oCTaBICHUS
MYHUIUIIATBHON YCIYyTH;

9) mpuocTaHOBIIEHHE NTPEAOCTABICHNUS] MyHUIIMIIAIIBHON YCIIYTH, €CIIM OCHOBAHMSI IPUOCTAHOBJICHUS
HE TPEIYCMOTPEHBI (QenepaabHbIMH 3aKOHAMH W TPHUHATHIME B COOTBETCTBHM C HHMH HHBIMHU
HOPMAaTUBHBIMU TPaBOBbIMM akTamu Poccuiickoit denepanunu, 3aKOHAMW W HHBIMH HOPMaTHUBHBIMHU
MIPaBOBBIMHU aKTaMu cy0bekToB Poccuiickoit denepariiu, MyHUIIUITAILHBIME TPABOBBIMU aKTaMH;

10) TpeGoBaHMe y 3asBUTENS TPHU MPEIOCTABICHUH MYHHUIIUIIAIBLHON YCIYyTH JTOKYMEHTOB WIIU
uHpOpMalUY, OTCYTCTBHE M (MJIM) HEAOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIHCh MPU MEPBOHAYAIHLHOM
OTKa3ze B MpueME JIOKyMEHTOB, HEOOXOAMMBIX Uil MPEIOCTABICHUS MYHUIMIAIBHON YCIYTH, 3a
HCKJIIOUEHUEM CIIy4aeB, IPEAYCMOTPEHHBIX MYHKTOM 4 yactu 1 crateu 7 denepanbHoro 3akona N 210-
@3.

Kanoba momkHa comepx aTh:

1) HaMMEHOBaHWE OpraHa, MPEIOCTABIIIOIICTO MYHHUIUIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIUIIA
opraHa, MpeIoCTaBIISIONIEr0 MYHUIMIAIBHYIO YCIYTY, JTMOO MYHUIIMIAIBHOTO CIIY)KAIlero, perieHus 1
nemctBus (0e31elCTBIE) KOTOPBIX 00KaTyIOTCS;

2) dhaMumro, ©MsI, OTYECTBO (ITOCIICHEE - TP HATMYNH ), CBEJICHUS O MECTE JKUTEIHCTBA 3aIBUTEIIS
- ¢u3uvecKoro auia MO0 HAMMEHOBAHHE, CBEJACHHUS O MECTE HAXOXKICHUS 3asABUTENS - IOPUIAUECKOTO
TuIa, a Takke HoMmep (HOMepa) KOHTakTHoro TenedoHa, aapec (agpeca) JIEKTPOHHON MOYTH (TpH
HaJM4YMH) U TIOYTOBBIN apec, 1O KOTOPHIM JOHKEH OBITh HAIIPaBJICH OTBET 3asBUTEIIIO;

4) cBeneHust 00 00XKallyeMbIX PEHICHUsX U JEHCTBUAX (Oe3AeCTBUM) OpraHa, MpeJoCTaBIISIONIETO
MYHUIHATIAIBHYIO YCIYTY, JODKHOCTHOTO JIMIA OpraHa, MPEAOCTABIAIONIET0 MYHHIUIAIBHYIO YCIYTY,
1100 MyHULIUTIAIIBHOTO CITY’KaIllero;

5) IIOBOJbI, HAa OCHOBAaHHUM KOTOPBIX 3asBUTENIb HE COIJIaC€H C PENICHUEM W JIEUCTBUEM
(Ge3neiicTBUEM) opraHa, MperOCTaBISIONIEI0 MYHHLMIAIBHYIO YCIYTry, JOJDKHOCTHOTO JIMIIAa OpraHa,
MPEAOCTABIIAIONICTO MYHHIIMIAIBHYIO YCIYTY, JJMOO MYHHIIMIAIBHOTO CIY>Kallero. 3asiBUTEIEM MOTYT
GBITB Hp@I[CTaB.HGHBI I[OKyMeHTBI (HpI/I HaJII/I‘II/II/I), HO,Z[TBep)KI[aIOH_II/IC JOBOABI 3asABUTCIIA, .HI/I6O HUX KOIIHUH.

5.2. Opran MeCTHOr0O CaMOYIPAaBJICHUS, OpPraHU3alMd M YIOJHOMOYEHHBIE HA PaCCMOTPEHHE
XKaJoObl JIMIA, KOTOPHIM MOXKET OBITh HampaBlieHa jkajoda 3asBUTENs B A0CyAeOHOM (BHeCyneOHOM)
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MOPSIIKE.

KanoOwl Ha perenus, nevicTBus (0e31eHCTBUS) JOKHOCTHBIX JIMII PACCMATPUBAIOTCS B MTOPSIIKE U
cpoku, ycraHoBieHHble DenepanbHblii 3ak0H OT 02.05.2006 No 59-03 «O mopsiake paccMOTpEHHUS
oOpamenuit rpaxxknan Poccuiickoit denepammm».

5.3. Croco6n1 nHGOPMHUPOBAHUS 3aBUTEIICH O MOPSIAKE MOJAYM M PACCMOTPEHUS KajJoObl, B TOM
gucie ¢ ucnoiab3osanueM EIITY, PIITY.

He mo3anee aHA, CIIEAYIONIETro 3a THEM MPUHSITHS PEUICHHUS, 3asSBUTEII0 B TUCEMEHHON OopMe U, 110
KETAHWIO 3asBUTENS, B AJIEKTPOHHOU (hopMe HampaBisieTcs MOTHBHPOBAHHBIA OTBET O pe3ylbTaTax
PacCMOTPEHHS JKaJTOOBbI.

B cnydyae mnpusHaHus (kanoObl MOAJNEKAINICH YAOBICTBOPEHUIO B OTBETE 3asSBUTENIO JIAETCS
uHpopManus o JEHCTBUSIX, OCYILIECTBISEMBIX OPTaHOM, MPEJIOCTABISIONINM MYHUIIMIIAIBHYIO YCIYTY, B
LEJISAX He3aMeJIUTEbHOTO YCTPAHEHUS! BBISIBJICHHBIX HAPYILICHUHM TPU OKa3aHUU MYHUIIUIIAIBLHOMN YCIIYTH,
a TaKXKe MPUHOCITCS W3BUHEHHUS 3a JOCTaBJICHHbIE HEYJ0OCTBa W YyKa3bIBaeTcss HHopManus o
JNAbHEUINX JCUCTBUAX, KOTOpPble HEOOXOIUMO COBEPIINTHh 3asBUTEII0 B IENAX IOTYYCHHS
MYHUILIUTIAJBHON YCITYTH.

B cnyuae mpusHaHus *KanoObl HE MOAJIEKAIIEH YHAOBICTBOPEHUIO B OTBETE 3aSBUTENIO JAIOTCS
apryMEHTHPOBAaHHbIE PAa3bACHEHMs O MPUYMHAX MPUHATOrO PELICHMs, a TaKKe MHPOpPMALUs O MOpsIKe
00>KaJI0BaHUs PUHSITOTO PEIICHUS.

B cnyuyae ycraHOBIEHHS B XOJ€ WM MO pe3ylbTaTaM PacCMOTPEHHUS KaloObl MPU3HAKOB COCTaBa
aAMUHUCTPATUBHOTO TPABOHAPYIIECHUS WM MPECTYIJIEHUS JOHKHOCTHOE JIMILO, HAJCJIICHHbIE
MOJIHOMOYHUSIMU 10 PACCMOTPEHUIO Kajlo0 He3aMEeAJUTENIbHO HaIPaBIISIIOT UMEIOUINecs] MaTepuaibl B
OpraHbI MPOKYPATYypPHI.

5.4. TlepeyeHb HOPMATHUBHBIX IIPABOBBIX AaKTOB, PETYIHPYIOIIMX MOPSJIOK JTOCYAeOHOTO
(BHecyneOHOro) OoOaloBaHWsl peIIeHW U AeWcTBHil (Oe3eHCTBUS) OpraHa, MPEAOCTaBISIONIETO
MYHHIIMITAIGHYIO YCIIYTY, a TAK)Ke €ro JIOJDKHOCTHBIX JTHII.

[Mopsimok nocynedHoro (BHECYneOHOr0) 00x)aloBaHUs pelIeHUH 1 neicTBui (0e3neicTBus) opraHa,
MPEAOCTABIIAIONICTO MYHUIMITAIIBHYIO YCIYTy, a TaKXKe €ro JO/DKHOCTHBIX JIHMI, PYKOBOIUTES
YIIOJTHOMOYEHHOTO OpraHa JiM0O CHENHaTucTa YIOJHOMOYEHHOTO OpraHa OCYIIECTBISCTCS B
coorBeTcTBUU ¢ DenepanbHbiM 3aKkoHOM Ne 210-®3, mocranoBienuem IlpaButenscrtBa Poccuiickoit
@eneparun ot 16.08.2012 Ne 840 «O mopsiike MoJauu U paCCMOTPEHUS KaJI00 Ha PeIeHHs U ACHCTBUS
(6e3neiicTBre) (eaepaTbHBIX OPTaHOB UCTIOIHUTEIBHOM BJIACTH U MX JOJDKHOCTHBIX JIHI, (eaepaabHbIX
TOCY/IapCTBEHHBIX  CIYXAIllUX, JOJDKHOCTHBIX JIMI] TOCYJAapCTBEHHBIX BHEOIO/DKETHBIX (OHJIOB
Poccutiickoit deneparum, rocy1apcTBEHHBIX KOPIOPAIIMA, HAJICTICHHBIX B COOTBETCTBHH C (DeepaibHbIMU
3aKOHAMHU TIOJIHOMOYHUSMHU M0 TPEJOCTABICHUIO TOCYIApPCTBEHHBIX YCIYT B YCTaHOBJICHHOH cdepe
NEeSATETPHOCTH, W WX JODKHOCTHBIX JIMIl, OpTraHU3alMi, MpeayCMOTPEHHBIX YacThio 1.1 crateu 16
denepanbHOTO 3aK0Ha «O0 OpraHU3aluy MPEeJOCTABICHHS TOCYAAPCTBEHHBIX U MYHUITUTIAIBHBIX YCIYT»,
U HUX pabOTHUKOB, a Takke (PYHKIMOHAIBHBIX IIEHTPOB TMPEJOCTABICHUS TOCYIApPCTBEHHBIX |
MYHHIIUITATBHBIX YCIYT U UX PAOOTHUKOBY.

6. Oco0eHHOCTH BBINIOJIHEHUS A AMUHUCTPATHBHBIX
npouenyp (aeiicreuii) B M®IL]




25

6.1. TIlpemocraBneHue MyHUIUNAIbHOW ycayrd B MLl ocymecTBisercss Tpu  HAIAYUU
3aKJIIOYEHHOTO COTJIAICHUS O B3aUMOJCHCTBUN MEXY YIIOJIHOMOYEHHBIM OpranoM u MOII.

6.2. OcHoBaHUEM [Js Hayajla HPEJOCTaBJICHUS MYHUIMMNAIBHOM YCIYI'W sBIsETCS OOpalleHue
3asgButens B MOL], pacrionoxeHHbIH Ha TEPPUTOPUN MYHHUIIMIIATIBHOTO 00pa3zoBanus ropoa CiaBropo.

6.3. UndopmupoBaHue 3assBUTENCH O MOPSAAKE MPEAOCTABICHUS] MyHUIIMNAIBHON yciyru B M®II, o
XO/JI€ BBIIOJIHEHHUS 3alIpoca O MPEJOCTaBIEHUN MYHULIUIIATBHON YCIYTH, 10 MHBIM BOIIPOCAM, CBSI3aHHBIM
C NPEAOCTaBICHUEM MYHHUIMIIAIBHOM YCIYTH, a TaKK€ KOHCYJIbTHPOBAaHUE 3asBUTENECH O MOPAIKE
MPEJOCTaBICHUS] MyHUIIMIIAIbHOH yciyru B M®I] ocymiecTBisercss B COOTBETCTBUH C rpadukoM pabOThI

ML,

6.4. IlpueM 3asgBieHMH O NPENOCTABIEHUN MYHMIMNIAIBHOM YCIYIM ¥ HWHBIX JOKYMEHTOB,
HEOOXOANUMBIX JUISl IPEJOCTaBICHUS] MyHUIIUIIATBHOM YCIyTH.

[Tpu nuuHOM OOpariennu 3asButens B MOLL coTpyTHUK, OTBETCTBEHHBIH 3a MPHUEM JJOKYMEHTOB:

- YCTaHABJIMBAET JUYHOCTh 3aBUTENS HA OCHOBAHUU JOKYMEHTA, YAOCTOBEPSIOIIEr0 €ro JUUYHOCTD,
MNpCACTABUTCIIA 3asABUTCIIA - HA OCHOBAHWU JOKYMCHTOB, YIOCTOBCPAIOMIUX €0 JIMYHOCTD U ITOJTHOMOYU A
(B cirygae oOpalieHus €ro mpeacTaBUuTeNs);

- HpOBepHeT HpGI[CTaB.HeHHOC 3a4BJICHHUC U ,Z[OKyMeHTBI Ha Hp@I[MeTI
1) TekcT B 3asIBJICHUM MOIJIAETCS TPOUTECHUIO;

2) B 3asBJICHUU yKa3aHbl (paMUIMs, UM, OTUYECTBO (IIOCIEIHEE - IPU HANWYNH) (PU3HUECKOTO Ul
1100 HaMMEHOBaHHE IOPUINYECKOTO JINIIA;

3) 3asiBi€HUE MOAMKUCAHO YIIOTHOMOUYEHHBIM JIUIIOM;
4) MpUII0KEHBI JOKYMEHTBI, HEOOXOAMMBIC VISl IPEIOCTaBICHUS MYHHUITUTIATILHON YCITyTH;

5) COOTBETCTBUE JAaHHBIX JOKYMEHTA, YAOCTOBEPSIOLIErO JUYHOCTb, JaHHBIM, YKa3aHHBIM B
3asBJICHUU U HEOOXOIMMBIX JOKYMEHTAX;

- 3aIlOJIHACT CBCACHHUA O 3adBUTCIIC U HpeI[CTaB.HeHHBIX I[OKyMeHTaX B aBTOMaTI/I?)I/IpOBaHHOﬁ
nHdopmanuonnoit cucreme (AMC MOILJ);

- BBIZIAET PACIIUCKY B OJIY4YEHUH JOKYMEHTOB Ha IPeI0CTaBIeHUE yeIayru, copmupoBannyio B AUC
M®II;

- ”HGOPMHPYET 3asIBUTENSA O CPOKE MPEAOCTABICHHUS MyHUITUTIAIHON YCIIYTH, CITOCO0aX MOTyYSHHS
MH(GOpMaLHU O XO/1€ UCTIOJIHEHUS! MyHULIUIIAIBHON yCIyTH;

- YBEIOMJISIET 3asBUTEJIS O TOM, YTO HEBOCTpEOOBaHHBIE TOKYMEHTHI XpaHsaTcst B M®DL] B reuenue 30
JTHE, MOCIIe Yero MepelatoTcs B yIOJHOMOYEHHBIM OpraH.

6.5. 3asiBiieHUE U JOKYMEHTBI, IPUHSATHIE OT 3asIBUTEIS HAa IPEIOCTaBICHUE MYHULIUITAIbHON YCITYTH,
MepelaloTCs B YIIOJIHOMOYEHHBIH opraH He mo3aHee 1 pabouero qHs, CIEAYIOIIEro 3a JHEM perucTpaiun
3asiBJICHUS U JOKYMEHTOB B M®ILI, mocpeacTBOM JIMYHOTO OOpAIEHUS IO COMPOBOUTEIILHOMY PEECTpY,
coJieprKalleMy JaTy ¥ OTMETKY O Iepenaye, o(popMIEHHOMY B ABYX SK3EMIUIIpax. YKa3aHHBIH peecTp
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3aBepsieTcss corpynaukoM M®I] u mepemaercsi CeUanucTy yIMOJIHOMOUYEHHOTO OpraHa TMOJ TOJIMHCH.
OnuH 3K3eMIUISIP COMPOBOIUTEIBLHOTO PEECTpa OCTACTCS B YIMOJHOMOYEHHOM OpraHe M XPaHUTCA Kak
JOKYMEHT CTPOrOil OTYETHOCTH OTHEJIBHO OT JIMYHBIX €], BTOpor - Xpanutcsi B M®DII. B 3asBnenuu
MPOU3BOJUTCS OTMETKA C YKa3aHUEM PEKBU3UTOB peecTpa, MO KOTOPOMY IMEpeAaHbl 3asiBICHUE U
JTIOKYMEHTBI.

6.6. Brljaua 3asgBUTENIO pe3yibTaTa IPEIOCTABICHNS MyHULIUIIAIbHON YCIYTd, B TOM YUCJIE Bblada
JOKYMEHTOB Ha OyMa)KHOM HOCHTENE, MOJITBEPXKAAIOUIMX COJEPKAHUE 3IIEKTPOHHBIX JOKYMEHTOB,
HanpaBieHHbIX B MOIL[ mno pesynpraTaM IpPEAOCTaBICHUS MYHULMIAIBHBIX YCIYyI OpraHaMy,
IIPEIOCTABIIAIOIIMMY MYHHUIIAIIAJIbHBIE YCIYTH, a TAK)KE BbIJa4a JOKYMEHTOB, BKJIIOYas COCTABJICHUE Ha
OyMa)KHOM HOCHUTEJIE U 3aBEPEHHUE BBIMHMCOK M3 MH()OPMAIIMOHHBIX CUCTEM OPraHOB, MPEIOCTABISIONINX
MYHHLMITAJIBHBIE YCIYTH.

[Ipu oOpamennu 3asBUTENS 33 MPEJOCTaBICHUEM MYHHMLHMIAIBbHON ycimyru uepe3 MOIL Bbiiaya
pe3yibTaTa Mpe0CTaBICHUS MyHUITUTIATBHOW YCIIYTH OCYIIECTBIISICTCS PU JTUIHOM obOparieHuu B MOI1.

6.6.1. OTBEeTCTBEHHOCTh 3a BBIJAUY peE3yjbTaTa MPEJOCTABICHHUS MYHULUIAIBHOW YCIYTU HECET
cotpyauuk M®II, ynomHoMouyeHHbIl pykoBoauTesieM MO,

6.6.2. Jlna nomyuyeHus pe3yibTara MpeNoCTaBICHUS MyHMIMNAIbHOW yciyru B MO®ILI 3asBuTens
IIPEIBABIAET TOKYMEHT, yIOCTOBEPSIONINMI €0 JUYHOCTh U PACIIHCKY.

B cjrydac 06paH_IeHI/I$I MpEACTAaBUTCIIA 3adBUTCIIA HPCACTABIAIOTCA JOKYMCHTBI, YAOCTOBCPAIOIINUC
JIMYHOCTD U MOATBCPKAAIOIIUC ITOJTHOMOYUA IMTPEACTABUTEIIA 3adBUTCIIA.

Corpynauk M®II, oTBETCTBEHHBIN 3a Bblady JOKYMEHTOB, BBIJAET JOKYMEHTBHI 3asSBUTEII0 M
peructpupyet ¢akt ux Bbmaud B AC MO®ILI. 3asBuTtens noarBepxkaacT GakT MOTydeHUsT JOKYMEHTOB
CBOEH IOJAIKCHIO B pacIUCKe, KoTopas ocraerca B MODLI.

HeBoctpeboBannbie 1okymMeHTHI xpaHsaTcs B M®I] B teuenue 30 gHel, mocie 4ero nepenaroTcs B
YIIOJIJHOMOYEHHBIA OPraH.

6.7. Vlaple neicTBUS, HEOOXOMUMBIE IS MPEJOCTABICHUS MYHUIIMITAIIBHON YCIYTH, B TOM YHCJIE
CBSI3aHHBIC C TPOBEPKON AECWCTBUTENBHOCTH YCHJIEHHOW KBaTU(UIIMPOBAHHONW 3JEKTPOHHOW IOAMUCH
3asiBUTENIS, WCIIOJIb30BAHHOM MpH OOpallleHuH 3a MOJYyYEeHHEM MYHULUIAIbHOW YCIYTH, a TaKXe C
YCTaHOBJIEHUEM NIEPEYHS CPENCTB YAOCTOBEPSIOIINX LIEHTPOB, KOTOPHIE AOMYCKAIOTCS ISl UCIIOJIb30BaHUS
B IensIX oOecnedeHrs YyKa3aHHOM TMPOBEPKU U ONPENEeNsIIOTCS Ha OCHOBAaHUU YTBEP)KIaeMOM
YIIOJTHOMOYEHHBIM OpPraHoM IO corjacoBanuio ¢ dexepanpHoi cimyx00ii Ge3zomacHocTH Poccuiickoii
denepanun MoJIeIH yrpo3 0e30macHOCTH MHGOpMaIuu B HHPOPMAIIMOHHON CHCTEME, MCIIOIh3yeMOM B
HEeNAX IpueMa OOpalleHuil 3a MOJyYeHHEM MYHUIUMNAIbHOW YCIYrd M (WJIM) MPEJOCTaBICHUS TaKou
ycayru, B MOII He nmpenyCMOTpEHBI.

6.8. HocynebHoe (BHecyneOHOe) oOanmoBaHue pelieHWd W naedcTBuil (Oe3neiictBus) MOII,
corpynanka MOIL[ ocymiecTBiasieTcss B TOPSJAKE, MPETyCMOTPEHHOM TYHKTOM 5.1 Hacrosmiero
AAMUHUCTPATUBHOTO PCTJIAMCHTA.
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[Ipunoxenne Ne 1

K aJIMUHUCTPAaTUBHOMY PEIrJIaMEHTY

IIPEIOCTABIICHUSI MyHULIMIIAJIbHOW yCIIyTH

«[lepeBoa ’KUIOr0 MOMEIIEHUS B HEXXUII0E

MIOMEILIEHUE U HEXKUIJIOTO IOMEILIEHUS B
KHUJI0€ TIOMEILIEHUE»

BJIOK-CXEMA
MPEJOCTABJEHUS MYHUITUTTAJIBHOM YCJIYTHU ITEPEBOJI ’KUJIOT'O
IHOMEIINEHHUSA B HEXKUJIOE HIOMEIIEHUE U HEKUJI0OTI'O IOMEINEHU A
B ’KHJIOE IOMEIIEHUE»

3agaBUTEID

l

IIpueM u peructpanus 3asBiICHUSA U JOKYMEHTOB Ha IIPEJOCTABICHUE MYHUIIUIIAIbHON
yciyru 1 pabouunii 1eHb

l

[IpunHsTHE penieHns o mepeBoie Wik 00 0TKa3e B MEPEBOJIC KUIOTO TTOMEIICHHS B HEXHUIIOE
U HEKWUJIOTO ITOMEILIEHUS B JKUJIO€E TIOMelIeHue 45 nuei

l

Brinaua (HanpaBieHHEe) JOKYMEHTOB 10 pe3y/bTaTaM IIPEIOCTABICHUS MYHULMIIAIbHOM
yciryrd 3 pabouux JTHS

!

3agaBuUTEIL
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[Tpunoxenue Ne 2

K QJIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABICHUSI MYHULIMTIAJILHOW YCIYTH
«[IepeBoA )KUIIOT0 NOMELIEHHUS B
HEXKHUJIIOC TTOMEIIEHUE U HEKUIIOTO
IMOMEIICHMS B JKHJIO€ IIOMEILICHUE»

IIpaBoBbIe OCHOBaHHSI NPEJOCTABICHUSI MYHUINNIAJLHONH YCIyTH
«IlepeBo KHJI0T0 MOMEIIEHUS] B HE;KMJI0€ TIOMellleHHe M HesKHJI0T0 MOMeIleHUsI
B 7KHJ10€ IOMELICHHEe»
(1anee — MyHMIMIIAJIbHAS YCJIYra)
[IpenocraBienne MyHULIUIIAIBHON YCIYTH OCYILECTBIISIETCS B COOTBETCTBUH C:

- Kumnmaeim Konekcom Poccuiickoit denepanuu; - dhenepanbabiM 3akoHOM 0T 27.07.2010 Ne 210-D3
"OO0 opranu3zauy MperoCcTaBICHUs TOCYAAPCTBEHHBIX 1 MyHULIMTIAIBHBIX YCIIyT";

- mocraHosnenueMm IIpaBurenbctBa Poccuiickoit ®enepamuu ot 26 centsadps 1994 1. Ne 1086
"O rocynapCTBEHHOM KIJIMIIIHOW MHCTIEKMK B Poccuiickoi @enepanun’;

- mnocranoBinenueMm IIpaButenbctBa Poccmiickoit ®epepanmmu ot 10 asrycrta 2005 Ne 502
«O06 yrBepkneHun (GopMbI YBEIOMIJICHHS O TiepeBoje (OTKa3e B TEPEBOJE) KHUJIOTO (HEXKHUIIOTO)
IMOMCHICHUS B HSXKIIIOE (GKUJIOC) ITOMEIIICHUC

- pacnopspkenueM IlpaButensctBa Poccuiickoit ®enepaunu ot 17 gexabps 2009 r. Ne 1993-p "O6
YTBEPXKIACHUN CBOOHOIO IIEPEYHA IEPBOOYEPEAHBIX TIOCYNAPCTBEHHBIX M MYHUIMIAIBHBIX YCIYT,
MPEOCTABIIEMBIX B 3JICKTPOHHOM BHIE";

- HMHBIMH HOpPMAaTUBHBIMU aKTaMH OPraHOB MECTHOI'O CaMOYIIPABICHHUs, HAa TEPPUTOPUU KOTOPBIX
MIPEAO0CTABIIACTCS MYHULIMIIAJIBHAS YCIIyTra
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[Ipunoxenne Ne 2

K aJIMUHUCTPAaTUBHOMY PEIrJIaMEHTY

IIPEIOCTABIICHUSI MyHULIMIIAJIbLHOW yCIIyTH

«[lepeBoa KHUIOr0 MOMEIIEHUS B HEXXUII0E

MIOMEILIEHUE WU HEXKUIIOTO IOMELIEHUS B
KHUJI0€ TIOMEILIEHUE»

®opma 3asBJIEHHS O MPEAOCTABIEHMH MYHHIUNIATbHON YCJIYTH

KoMy: AamMuHucTpanus ropoaa Crapropoga
AjrTalickoro Kpast

OT KOT'O:

(nonnoe naumenosanue, UHH, OI'PH wopuduueckozo auya)

(Konmaxkmuwiti meneghon, I1eKMPOHHAL NOYMA, NOYMO8bll aopec)

(pamunus, ums, omuecmso (nocieonee - Npu HATUYUU),
danmnbvie 0OKYMeHmA, YOOCMOBePsIowe20 TUYHOCHIb,
KOHMAKMHblU meeqh)oH, aopec 371eKMpPOHHOU NOUMbl YIOTHOMOYEHHO20 IUuYya)

(Oanmvie npedcmasumens 3aa6umes)

3AABJIEHUE
0 IepeBo/ie KUJIOr0 MOMEIEeHHs B HesKUJI0€ TTOMELeHHEe H HEXKUJIOT0 MOMeIleHUs B JKHJ10€e MOMelleHue

[Ipomry mpenocTaBUTh MyHUIUIIATIBHYIO YCIYTY
B OTHOILIEHUHU TTOMEILICHUS, HAXOSIIETOCs B

COOCTBEHHOCTH

(1 pU3NUECKUX UL/ UHANBHAYANbHBIX npeanpuauMateneii: @O, 1okyMeHT, yA0CTOBEPSIOUINIA JINYHOCTE:
BuI nokymeHta nacnopt, MHH, CHUJIC, OI'PHUII (ans nHANBHAYaTBHBIX MIPEAIPUHUMATEIICH), AT
IOPUIMYECKUX JIMLL: TTOJIHOE HauMeHoBaHue ropunuyeckoro auna, OI'PH, MHH pacnonoxenHoro no

azpecy: (ropon, ynuia, MpOCHeKT,
poe3, MepeyoK, IMOCcCe)

s ’

(Ne noma, Ne kopriyca, CTpoeHUSN)

(Ne  kBapTupshI, (Texyliee Ha3zHAYE€HHUE TOMEIIEHUs (oOmias 1IoIanb, JKWIas IIOMEICHHUS)
(kmIT0e/HEeXXMII0E) TIIOIIA/Ib) U3 (KHIJIOTO/HEXKHUIIOT0) MOMEIICHHUS B (HEKMIOS/ KUIIOE)

(HY’>XHO€ MOTYEPKHYTH)
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ITonnuce

(pacmmpoBKa MOAIICH)

Jara
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[Tpunoxenue Ne 3

K aIMUHUCTPATUBHOMY PETJIaMEHTY

MIPEI0CTaBIICHUS] MyHULIUTIAILHOW YCITyTH

«[lepeBo )KUTOTO MOMEILIEHUSI B HEKUIIOE

MOMEIIEHHE U HEXUJIOTO TMOMEIIEHUS B
KHWIOE IOMELICHUE»

YTBEPX/IEHA
Ilocranosnenuem [IpaButenbcTBa
Poccuiickoit ®enepannn
ot 10.08.2005 Ne 502

D®OPMA
YBeJIOMJIeHHSI 0 TlepeBo/ie (0TKa3e B MepeBojie) )KUJI0ro (HesKuJioro)
noMeIeHus B He;KkuJ10e (3Kij1oe) momMenieHue

Komy

((pammms, UMsI, OTYECTBO —

JUTS TPaXKIaH;

IMOJTHOC HAMMCHOBAHUEC OPraHnu3anun —

JUTS FOPUITAYECKUX JIHIIT)

Kyna

(OYTOBBIN MHIIEKC U aApec

3aABUTCIIA COITIACHO 3asBJICHUIO

0 mepeBojie)

YBEJOMJIEHHUE
0 nepeBojie (0TKa3e B NepeBo/ie) KUJI0ro (HeKHJI0ro)
NoMeleHHusl B He:KnJ10e (3Kujioe) moMenieHue

Anmunuctpanus ropoga Ciasropoga AITaliCcKoro Kpas
(HOHHOC HaMMCHOBAaHUEC OpraHa MECTHOI'O CaMOYIIpAaBJICHUA,

OCYILIECTBIISIOIICTO MEPEBOT TIOMCIIICHIS)
paccMOTpeEB MPEACTABIECHHBIE B COOTBETCTBUM C YacTbio 2 crarbu 23 XKunuiHoro kojekca Poccuiickoit
denepanuy JOKYMEHTHI O IIEPEBO/IE TOMELIEHN O0IIeN TUIOIAAb0 KB. M,

HaXOJAIIErocs 0 aJipecy:

(HaI/IMeHOBaHI/Ie TOPOACKOI'0 UJIN CCIILCKOI'O HOCCHCHI/IH)




32

PEIINJT ( ):

(HaMMEHOBAHHE aKTa, JAaTa €ro MPUHITUS U HOMED)

(HaMMEHOBaHHME YJIUIIBI, TUIOLIAIH, IIPOCIIEKTa, OyJibBapa, npoe3/ja 1 T.11.)
JIOM , Kopnyc (BlaJeHue, CTpOeHue) , KB. , W3 KWIOro (HeXHJIOT0) B HEXKMIIOE (GKHUIIOC)
(HEHYKHOE 3a4EepPKHYTh) (HEHYKHOE 3a4epPKHYTh)
B ICJIAX UCITIOJIB30BaHU ITOMECIICHHUSA B KAUYECTBE

(BI/I,H HCIIOJIB30BaHUA IIOMCIICHUSA B COOTBCTCTBHUH

C 3asIBJICHUEM O TIEPEBO/JIC)

1. HOMGH_IGHI/IG Ha OCHOBAHUWU MPUIJIOKCHHBIX K 3a4BJICHUIO JOKYMCHTOB:

a) IEPEBECTH U3 KHUIJIOT0 (HEKHUIIOT0) B HEXKMIIoe (kujioe) 0e3 mpeaABapUTEeNbHBIX YCIOBUA;
(HEeHYXHOE 3a4E€pKHYTH)

0) rmepeBecTH U3 KUJIOTO (HEKUIIOTO) B HEXKUII0€ (PKUJIOE) MPHU YCIOBHH MPOBEICHUS B YCTAHOBICHHOM
MOPSZIKE CIEYIOIINX BUAOB paboT:

(nepeveHb paboT 1Mo NepeyCTpOHCTBY

(nmeperuiaHupoBKe) MOMEIICHUS

WA MHBIX HEOOXOIUMBIX paboT IO PEMOHTY, PEKOHCTPYKIINH, PECTaBPALINH IOMEIIICHHS )

2. OTKa3aTh B MEPEBOJE YKA3aHHOTO IMOMEILIEHUS W3 KWIOTO (HEXHJIOro) B HEXWIOoe (KHUIIOe)
B CBSI3H C

(ocHOBaHMe(s1), ycTaHOBJIEHHOE YacThio 1 craThu 24 XKunuinoro koaekca Poccuiickoit denepanun)

(IOIKHOCTH JIMIIA, TTOAITUCABILIETO YBEIOMIICHUE) (TToamIrCh) (pacmugpoBKa IMOATHCH)
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